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1. General Information

1.1 Introduction

This manual provides basic steps to guide users of the Program Budgeting system (PBS). The use
of this manual is intended for staff within Local Governments working directly with the PBS in
their operations. The manual can also be a source of information to managers and other staff
associated with the Government budget process within each institution but who may not
directly operate the PBS.

In the first section, the manual presents an overview of the system. In the second section, the
manual provides a step by step guide on the application of the system to the specific processes
related to budget management.

1.2 The Programme Budgeting System (PBS)

The PBS is the Government’s adopted system to support its budget cycle. The PBS is designed
based on the concept of Programme Based Budgeting (PBB) enabling LGs to link financial
budgets with results (outputs / outcomes).

The system supports LGs to prepare key budget documents during
l. budget preparation namely budget framework papers, and performance contracts, and
Il budget execution namely quarterly, semi-annual and annual performance reports. The
PBS also supports the work of different institutions, including the MOoFPED in
consolidating these documents for example in compiling the National Budget
Framework Paper or budget estimates.

In its operations, the PBS now interfaces with others systems — including the government’s
Integrated Financial Management Systems (IFMS), Online Transfer Information System (OTIMS),
the Human Management Information System (HMIS) in order to facilitate a seamless access to
key data by users as they prepare or report on their budgets.

1.3 PBS Overview

The PBS is a web based system — meaning it can be accessed from anywhere wherever an
authorized user has access to the internet. It is designed based on the Government’s budget
process facilitating the work of users in budget preparation and reporting. The System has got 5
different modules listed below:



Module Purpose Type of Users

Dashboard For providing status on key aspects of operations — in All users
particular, monitoring submission of key documents (for
example, vote BFPs or estimates) by votes. Tracker for
submission of key documents like the BFP

Masters For setting up classifications and key data sets on the Authorized Users
system such as the chart of account, sectors, votes, etc. at MoFPED

Administration For setting up Users and their profiles (permissions) so Authorized Users
that they can use the system at MoFPED

Budget Preparing budget documentations during planning, AllLGs
preparation and execution

Reports Generation of budget reports / documentations All users
assembled under the Budgeting module

Archives Generation of reports from the previous Financial Years. All Users

2 Using the PBS

To be able to access the system, each authorized user will have his / her account set up on the
system. This will define roles the user can undertake on the system based on their job functions.
To access the system, the user will be required to enter their user name and password — see
below

2.1 Basic Requirements

In order to be able to use the PBS, each user will need to have the following;

= Hardware: a computer (desktop / laptop).
= Software: a browser (Google Chrome, Mozilla Firefox, Opera, Microsoft Edge)
= Internet: access to internet through a modem, LAN or wireless set up

2.2 Don’ts in Operation and Use of the PBD

= Do not refresh page while the system is in the process of login
= Do not refresh page while system is in the process of uploading information or else the
information will be lost

2.3 Getting Started in the LGPBS: Preliminary Steps

The following are basic requirements for the optimum performance of the PBS;

= Hardware; Computer in this case, a desktop or laptop is most preferable



= Browser: Any basic browser would be preferable among which include; google
chrome, Firefox, internal explorer etc. Without the browser, the user will not be
able to log onto the system

= Internet Connection; The user should have a clear internet connection in order to
be able to connect to the system through a browser. Without the internet
connection, the user will not be able to access the system online.

3 ORGANIZATION OF THE MANUAL

This manual consists of 6 main parts;

= General information about this application

= System summary (tells about system configuration, Pictorial representation of data
flows and user access levels)

=  Getting started (Explaining Logging On, System menu, Administrative functionalities and

Existing system)
= The Budgeting Process

4 LOG IN

Step 1: Enter the URL as “https://pbsmof.finance.go.ug”

Step 2: Enter the Username and Password and click on sign in.

‘ Enterthe URL

[ @ ris

<« C @ pbsuatfinance.goug 7000/ * B AN o

G’.'I Programme Budgeting System

Login Account

Enterthe Username

/ Enter the Password

Click here to sign in
Forgot Possword V
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Budget Statistics

CG Programme SEPC LG Vote
R NN

Vote BFP 170 6 159 66 0

off Budget Support 170 137 28 14 0

Vote Annual Workplan 170 13 150 55 0

Cross Cutting Issues 170 24 141 53 0

Pension List 170 135 30 17 0

Staff List 170 82 79 20 0

Vote Draft Estimates 170 8 145 255 0

Draft PPDA Procurement Plan 170 14 137 205 0
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After logging in, the dashboard will be displayed.

5 LG IPFs by MOFPED

Users can be able to login the system then shows the below screen

Step 1: Navigate to Budget module




Step 2: After clicking on the budget module, users can navigate to “Approval” stage. The system

should display the following screen.

Step 2

Step 3: Users can navigate to LG IPF

| f— Step3

Step 4: After clicking on “LG IPF”, navigate to “Upload IPFs” and then click on “Upload IPF”

screen.



Click here Then click here

e,—j Pregramme Hudgeting System
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Step 5: Click on Download Template button in order to download the template for entering the
IPFs.



eg} Progr mema Budgeting Syuiem

Downloaded File

Step 6: After downloading the excel template, the user can now open excel file and enter data.

§_LCIPF_11-T-T02T_Bhiil Tada I tiec alix - LibreO#ffice Calc

Step 7: The user saves the excel file anywhere on her computer and then clicks on “Upload Excel

File”.

Step 8: Click on choose file in order to upload the document. The uploaded data will be validated
and, if there is no error (the errors will be displayed in the table), then the user can click on the

Save button.



-
T4 o? i) 1308 [0

L ol 100 000

Step 8

Your IPFs will be saved as shown below. The successfully uploaded IPFs will be displayed in the
table.

w =D
T4 oF 3 LEEF [ErLe) (L]

i 100 000
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6 LG Approved Estimates and Performance Contract Process by

the Budget Desk

LG Votes budget for their Final Estimates and Performance Contract under this menu. This is through
the steps below:

This section is worked on by the Budget desk Officer.
The Budget desk has the following roles under the Planning stage:

= Capture Political Leaders

= Enter Revenues Appropriated by Parliament

= Enter Revenues Not Appropriated by Parliament
=  Preparation of Departmental Revenues

=  Enter LG Narratives

= LG off Budget

= |G Crosscutting Issues.

= LG consistency check.



Step 1: Click on “LG Approved Estimates and Performance Contract Process”.

Step 1

The County, sub counties, Divisions, Parishes, Wards, Villages and Cells under this menu are picked
from Ministry of Local Government through the interface with OTIMS. LG votes edit a few of their
details as shown below:

6.1.1 LCIV-County

Under this menu, the budget desk officer is able to view the counties under his vote. Note that only
LLGs that have a budget will be displayed in the system.

__r_-‘-’ Programme Budgeting System

LeIv/County Details

IS I R T I

om @m Norhem West Nile Arua City Coo1 Arua City -
O GEED Northem West Nile Arua City 00 Ay Pivision (At
G GEED Eastem Teso Serere District 003 sl
Oan m Eastemn Teso Serere Disirict 03 -
L/ m Eastem Bukedi Tororo District 07 Cou nty reco rd 5 -
O GEED Eastem Teso Serere District o1 ereTe (At
G GEED Eastem Bugisu Bududa District 012 Lutseshe (acte)
OM (im Eastem Bugisu Bududa District 03 Bushigayi -




6.1.2 LCIII-Sub County /Division/ Town Council

Step 1: On the third menu tab, click on LCllI-sub county/Division/Town Council.

& C A Notsecure | pbsuatfinance.go.ug:7000/budget ficapture-ligs o G W * B AN o

Programme Budgeting System

PLANNING y PREPARATION APPROVAL

MTEF Capture LLGs > LCIV - County
CG Vote, Programme & National Capture Political Leaders LCHll - SubCounty/ Diyjsion/ Town Council
BFP

Enter Revenues Appropriated by Lell - Parish{Ward
LG IPF Parliament

Lei - Vilage/Cell Click Here

LG Vote BFP > Enter Revenues Not Appropriated by

Parliament

Step 2: View the LCllI-sub counties/Divisions/Town Council in accordance with the counties in the
vote.
Step 3: Click on edit on one of the LCllI-sub counties/Divisions/Town Councils.

@) Programme Budgeting System

Budget

LCIlI/SubCounty Details

Northem West Nile Arua City Anua City Arua Central Division
1 Nile Anua City Ana City 234003 yivu Division
Click here to ed itm_] Serere District Pingire 01 Labd
OEUI m Eastem Teso Serere District Kasile 02 LC 1ll records

Step 4: When the edit button is clicked, a pop up is displayed and the Budget desk officer enters
the name of the current Accounting officer and Chair Person and then clicks on Update to save the
records or Cancel to exit the pop up display.



gramme Budgeting System

Update LCIIIf SubCounty

Region ®

O1-Northern

Subr Region ®

01-west Nile

\County Details

Vote ®

851-Arua City

wanje Isaac

Population *

2400

County *

CO01-arua Chty

Sub County Name/Divisior

Arua Central Division

Land Area in Square Kms

353.982

Chair Parson *

Muzaid Khemis

Statug

r

Enterthe name of the
current Accounting Officer

Click here to cancel and
close this popup

Enterthe name of the

Land Area (5q. kms)

current Chair Person

6353.982
fivu Drvision 403
shorl 133sq
Jgonda 100
atajula 12

Click here to update the
entered records

=

Ty

Page1af1 > »l

6.1.3 LClI-Parish/ward

Step 1: On the third menu tab, click on LCII-Parish/Ward.

&) Programme Budgeting System

Budget

PLANNING

CG Vote, Programme & National BFP

LG IPF

PREPARATION

LCIV - County
Capture Political Leaders

Enter Revenues Appropriated by Parliament LCIl - Parish/ward
Enter Revenues Not Appropriated by Parliament

LCl = VillageXcell

Preparation of Departmental Sub Sub

LCI - SubCounty/ Division/ Town Council

Programme Revenues

LG Consistoncy Checks

Click Here

Propare Annual Sub Sub Programmes

LG Narratives

Step 2: View the LClI-Parish/Ward in accordance with the counties in the vote.

Step 3: Click on edit on one of the LClI-Parish/Ward.



&’ Programme Budgeting System

LCllfParish Details

I = == =N == =

Oece Morthem West Nile Arua City Ara City Arua Central Divislon com Tanganyika

[ B8 Horthern West Nile Arusa City Arua City Ayivu Division A Anyara

Eastem Bukedi Toraro Districk West budamia central Kiatajula i} Peiped

Eastamn Teso Serers District Kasila Buponds 20 Olabal

Eastermn Tesa Serere District Pingire Labori o Aarapoo
FKigazi Rukungir District Rubaba Buyanja fan Dot
C I iCk h are tO e d |t Teso Serere Dstrict Sarare olia Lc I I reco rd S
Friv w Eastam Tesa Serere District Serara Serere Town Councl [ik] FIkoota

1 b

Step 4: When the edit button is clicked, a pop up is displayed and the Budget desk officer enters
the name of the Chair Person and then clicks on Update to save the records or Cancel to exit the

pop up display.

Update LCIIfParish

ogramme Budgeting System

Reglon * Sub Reglon *

O1-Morthern Ol-waest Nile

vorte = County * Enterthe name of the

B51-Arua City CO01-Arua City current Chair Person
rish Details
Sub County * Parish Code *
23400-Arua Central Division cool
] ]
Parish Name/ward * Chair Person *
: @D e ranganyika ranganyika coon
B Horthem
W GEED Status= Click here to update the
A Active N entered records
LI O o--:- )
ENO) oo ] Eastam 3
(I western Click here to cancel and 55012
o (D —— close this popup oo
(TR Eastam Teso Seraca Town Council 003
P S = I

6.1.4 LCI-Village/Cell

Step 1: On the third menu tab, click on LCI-Village/Cell.



e) Programme Budgeting System

Budget

PLANNKING PREPARATION APPROVAL
MTEF Capture LLGs ¥ LCIV - County
CG vote, Programme & National BFP Capture Politizal Laaders LCI = SubCounty/ Divisionf Town Councl
LG IPF Enter Revenues Appropriated by Parliament LCIl = Parish/ward
LG Vote B b Enter Revenues Not Appropriated by Pariament L€1 - Village/Cell

Prepamtian of r}epartmsntal Sub Sub
Frogramime Revenues

LG Consistency Checks CIle Here

Prepare Annual Sub Sub Programmes

Step 2: View the LCI-Villages/Cells.

Step 3: Click on edit on one of the LCI-Village/Cell.

Lclfvillage
N
O G Westam Kigezl Rukungiri District Rubaha Buyanja Rubanpa 550123

Eastern Tesn Serere District Fingira Lahar Aarapoo
Eastern Tesa Serera District Sarere Ol Osuguro
Westam Kigezd Kanungu District Kikinzi kanungu tc Northen ward

Marthem ‘West Nile Adjumiani District Adjumani East Pakede Town council Pereci

orthermn ‘West Nile Adjumiani District Adjemani West Adjumani Town councaul Cesiga
C I |ck h ereto ed |t n Rwenzon Kasese Municipal Councl Kasese Muni Kisanga LC I reco rd s

‘West Nile Arua City Arua City Amua Central Dhdslon Tanaanvika m M |

Step 1: Click on ‘LG Approved Estimates and Performance Contract Process’

Under this menu, LG votes are able to click add their Political leaders as shown below:



6.2.1 Capture LCIll Councilors

Step 1: Click on the Capture Political Leaders and then click on ‘Capture LCIII — Councilors’.

G IPF

Copture LCHI Councliors

on
L/
L/
LB
L/
LB
L/

-

O

Erdmr Beverum dpoeoproted try

Porsarrent

Click here

PO Or v ot
Caphuss Dansten 10 Lower Locn
Preparat # Dep st Pevenue
t wnCy Checs

Propare Anrmsl Departret Budgets

Kpohurdine Finence

Nmairs 3wnve Chvty Fomaw Tran Conme i

Bushbhre Punnah

Ty we ey benieor Orect Courctr
Mo Martr Owect Councila
Ny TLber 2Rab Drect Councier
Oumariis Genart Orect Councher
Mogste Paaey Orect Couredr

Ruwrtas

gty

Ppartas

Bipreaay

Pusrta e

Rty

(Ve SN

Bt

Click here

S ]

Step 1: Click on Capture LCIII Councilors button to add a record.

X darge



e;) Programene Budgeting System

dget

Copture LCHI Councillors

B | e e e e
O @R e ree S Oounit [S—— — -
o D s Vo sl mgorbos g Sub Click here
/B Bastbie Penng v ity Ripertus Biungs Dby (W
o s ,
o s - . s oy -
o o - . , =
OL_ Vs Gera € Orect Couroky Rigrvtns o BAnph BOCEaly fewds
o Agste ! o

Step 2: Fill in the record details the click on the add button to submit the records.

*
4 Programme Budgeting
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Step 3: You can also edit a record as shown below by clicking on the edit button, make your

changes then click on the update button to submit the changes.
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Step 4: You can also delete a record by clicking on the Delete button. The system will prompt

you to confirm whether you want the records deleted.
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6.2.2 Capture LCV Councilors

Step 1: Click on the Capture Political Leaders and the select Capture LCV Councilors.
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Click here

System should display the below screen with existing data
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Sabiiti Macklean Turamusiima
Kyomukama Geoffrey Rukaaga
Ahabwe Albert

Turyamubona James
Tuhimbise Winfred Nahurira
Ainebyona Brian

Kabayo Juliet Mary

Mwesigwa Mathias

Direct Councilor
District Chairperson
Direct Councilor
Direct Councilor
Women Councilor
Direct Councilor
Women Councilor

Direct Councilor

Buyanja Subcounty
Kebisoni Subcounty
Buyanja Subcounty
Kebisoni Subcounty
Kebisoni Subcounty
Nyakishenyi Subcounty
Nyakishenyi Subcounty

Nyarushanje Subcounty

Step 2: Click on the + LCV Councilors button to add a record

1to 36 of 36
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Step 3: Fill in the record details the click on the add button to submit the records.

e s Aod Copture LW Councilors.
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Step 4: You can also edit a record as shown below by clicking on the edit button, make your

changes then click on the update button to submit the changes.
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Step 5: You can also delete a record by clicking on the Delete button. The system will prompt

you to confirm whether you want the record deleted. Click on delete.
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6.3.1 Central Government Transfers
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Click here

Step 1: Click on ‘Enter Revenues Appropriated by Parliament’.

Step 2: Click on ‘Central Government Transfers’.
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- Dashboard Admin Masters Budget Reports Archives

MTEF Capture LLGs Central Government Transfea-

h
CG Approved Estimates, PIP and PC Capture Political Leaders Locally Raised Revenues
Process

LG IPF

Enter Revenues Appropriated by Parliament ‘
t

Enter Revenues Not Appropriated by Parlioment

LG Approved Estimates and Performance N
Contract Process H .
Capture transfers to Lower Local Gove CIICk here Clle here

Preparation of Departmental Revenues

LG Consistency Checks

A page that displays conditional transfers will be displayed.

6.3.1.1 Conditional Transfers
These are uploaded centrally by MOFPED through the PBS-OTIMS interface and cannot be edited.

Step 3: Click on Edit to edit the preferred record.

Central Government Transfer (N| Valuesin ThOUSOﬂdS)

Click here to
edit
Conditional
[ tonary Transt Transfers
/] Advinistration Pensions 0.000 3072.201.
Qm Production and Marketing Programme Cond'tional Grant - Wage Recurent 0.000 760,600
ou Production and Marketing Programme Cond'tional Grant - Development 0.000 1384171,
°!¢ Production and Marketing Programme Cond'tional Grant - Non Wage Recurrent 0.000 1,578907

w
a-‘ Lo ¢ Dennramong Candé sans Orant biang O "3 0onn ALTC 4L




Step 4: When you click on edit, a page will pop up. Here the Budget desk Officer confirms the
received money, distributes the money to quarters, makes projections then clicks on update to
update the entered records.

Note:

= The figure of the financial Year being planned for cannot be edited ie 2022-2023
Projection.

® You can split equally to the four quarters by clicking on Split to Quarters.

= You can choose to allocate to the Quarters at your own discretion by entering the figures
in Q1 Allocation, Q2 Allocation or Q3 allocation.

= The fourth quarter will be offset after typing in the allocations.

=  Click on cancel to close this window.

Sub Sub Programme™* Rovenuc *

20212022 Plan* 2022 2023 Projection™*

3072201704

Click here to split equally
Splitto Quarters B to the four quarers

Q1 Allocation I ATocaton Q3 Allocation Q4 Allocation
| /E68050.426 /68020.426 /68050.426
2023 2024 Projection* 2024 2025 Projection*
3072201704 3072201704
2025-2026 Projection?® 2028-2027 Projection* Click here fo update
3072201704 3072201704

6.3.1.2 Discretionary Transfers

Step 1: Click on Discretionary Transfers.
Step 2: A list of discretionary transfers is displayed.

Step 3: Click on Edit.

Note: Discretionary Transfers have Sub grants.
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Central Government Transfer (All Values in Thousands)

/ Click Here
Zonditional Transfer

o Edlt MultiDg District Discretionary Equalisation @evelopment Gramt
Click Here

@ mulicd  +o edit Urban Unconditional Grant Wage

o Edlt MultiDepariment District Discretionary Equalisation Development Grant

Step 4: When you click on Edit an edit form page pops up.

Note:

= The figure of the financial Year being planned for cannot be edited ie 2022-2023

Projection.

Discretionary
Transfers

o/w District DDEG - Local Government Grant

o/w Town UGG - Wage

o/w Subcounty DDEG - Local Government Grant

=  You can split equally to the four quarters by clicking on Split to Quarters.

= You can choose to allocate to the Quarters to your own discretion by entering the figures in

Q1 Allocation, Q2 Allocation or Q3 allocation.

= The fourth quarter will be offset after typing in the allocations.

= Click on cancel to close this window.




Update Discretionary Transfer

Sub Sub Programme®

M-MultiDepartment

SubGrant #

o,l"w District DDEG - Local Government Grant

2021-2022 Plan*

0

Revenue *

121403- District Discretionary Equalisation Devel...

2022-2023 Projection®

335866.354

Click here to distribute

Ol Allecation 02 aAllocation

mes5.451 Me55.451

2023-2024 Projection®

335866.354

20256-2026 Projection®

335866.354

O3 allocation

mMes5.452

2024-2025 Projection®

335866.354

2026-2027 Projection®

335866.354

04 Allocation

n
U

Click here to update

6.3.2 Locally Raised Revenues

Step1: Click on ‘Enter Revenue Appropriated by Parliament’.

Step 2: Click on ‘Locally Raised Revenues’.
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Locally Raised Revenues (All Values in Thousands)

@ i 11105 Local Services Tax-Payable By Individuals 0.000
G« D 13101 Land Fees 0000
[/ E:CN() Deicte 114403 Local Hotel Tax 0.000
&t 114523 Business licenses 0000
ﬁ Felit m 114526 Nther licenses nnnn -
Total LRR Allocation 0.000
»
1to 16 of 16 Page 1 of

Step 3: Click on + LRR Allocation button to add an allocation record as shown below.
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Step 4: Select the revenue, enter the amount under the Financial Year being budgeted for. Split

to quarters and then click on add.

E )

o Click here

14 ‘ e =
a

Step 5: Click on the edit button for you to be able to edit a record as shown below.

Step 6: Click on Update to save the edited record.
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Step 7: If you want to delete a record click on the delete button as shown below.
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Step 8: The system will prompt the user to confirm whether he or she wants the record deleted.

Click on either cancel or delete.
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6.4.1 Other Government Transfers

Step 1: Click on the ‘Enter Revenues Not Appropriated by Parliament’ and then click on ‘Other

Government Transfers’.

iget

Click here

‘I Click here

Mvtency Checs

The page below will be displayed.
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Other Government Transfers (All Values in Thousands)

Hi, rtwinamasiko

-

€ cait 0 0GT008 Support to PLE (UNEB) 0.000
€ cat 0GT009 Uganda Road Fund (URF) 0.000
° Edit 0GT011 Uganda Women Enterpreneurship Program(UWEP) 0.000
€ cait 0GTo42 Results Based Financing (RBF) 0.000
A (ATEERA 0GTNI0 Unanda Wildlife Authority (LWA) 0.000

Total OGT Allocation 0.000

1to50f5

Step 2: Click on + OGT Allocation button in order to add a record.

35,000.000
810,819.877 184,691
17.493.360 4372
106,600.000 26,650

317712144 FQAa2F T
1,287,625.381 205,143

b

Othar Government Transfers (Al Vahses in Thousands)
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Step 3: Fill in the details for the OGT records and click on Add.

17 40k B8 ay7
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1,207 424500 94,141
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Step 4: Click on the edit button for you to be able to edit a record as shown below.

Step 5: Click on Update to save the edited record.

Click here
[ T () oo T nisatetas Pusded Fuasad {LRT T p—
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Step 7: The system will prompt the user to confirm whether he or she wants the record deleted.

Click on either cancel or delete.
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6.4.2 External Financing

Step 1: Click on the Enter Revenues Not Appropriated by Parliament and then click on

External Financing.

Click here

semaanen e Click here

The screen below will be displayed.
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External Financing (All Values in Thousands)

srnal Finaneing Al

No Rows To Show

Total External Financing Allocatior 0.000 0.000 0.000 0.000 0.000

0to0of0 Page 0 of 0

Step 1: Click on + External Financing Allocation to add an allocation record.

Extornal Financing (Al Values in Thousaends)

- | e — T

Click here
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Step 2: Fill the details in and click on the add button to submit the record.



Extarnal Financing {all waly

Click here

Step 3: Click on the edit button for you to be able to edit a record as shown below.

Step 4: Click on Update.

Extarnal Finoncing {All values in Thousands )
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Step 6: The system will prompt the user to confirm whether he or she wants the record deleted.

Click on either cancel or delete.

Click here
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Extarnal Finoncing (All Values in Thousands)
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6.5.1 Capture transfers to Lower Local Government

Step 1: Click on Capture transfers to Lower Local Government and then click on Capture

Transfer to Lower Local Governments.

9

© Dxtermal Finanong

Click here
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The screen below will be displayed.

Activities @ Google Chrome ~ Ado 14 11:08

i ® NewTab X @ CaptureTrans nhats » (261) FAVE-Bal x | ¥ SsaveFrom Vid
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. Admin

Budget

SubCounty/Town Select..
Council/Division *

A. Projections of Unconditional Nonwage and DDEG FY 2022-2023

m

No Rows To Show

Total IPF's Allo... 0.000

Redirect

-

Step 2: Select a Sub County from the drop down. You will be able to view IPF allocations for the
selected LLG.

A Projections of Unconditional MonWoge ond DOES FY 2073305

Click here
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Under this menu, the Budget desk officer allocates revenue ceilings to the departments. This is done
through the steps below.

6.6.1 Enter Revenue Budget for Recurrent and Development Department Expenditure

Step 1: Click on Preparation of Departmental Revenues and then click on Enter Revenue

Budget for Recurrent and Development Department Expenditure.

Click here

rasd  Click here

The screen below will be displayed.
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Department * Select...

° Expenditure Allocation

Development Allocations

[

No Rows To Show

Step 2: Select a department from the drop down.
Step 3: Click on +Expenditure allocations to add revenue sources and their allocations.
Note:

»  Conditional Grants go directly to the departments so they should be displayed in the
respective department as long as you edited and updated them under the central government
transfers.

= The Allocations are made under both the recurrent and development sections.



Click here

Step 4: After selecting the revenue, type in the allocation, distribute to the quarter and enter the

projection for the next financial years then click on add.

Farawraaei

I0TI-2E33 o o &l o IO - 5034 04106 ES- 2 IR - DT

Pl ey - C“Ck here

6.6.2 Department Expenditure to LLGs

Step 1: Click on Preparation od departmental revenues and then click on Departmental

Expenditure to LLGs.
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Coplurs DOnsters 10 Lowe LoCol

Oovwrrererd

I » Iﬂ—— Click here

The page will be displayed as below.

Step 2: Select a department.

Step 3: click on the click here button to in order to make allocations to a particular LLG.

Defvs CROD Ponareaant Tonud

o Doporsmend Cofirg = Click here

2 DO 0D nood 2 0o 2 000
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Step 4: Click on + Expenditure Allocation.

hid Rizmara T Sheony

N oo - e e I

Step 5: After selecting the revenue, type in the allocation, distribute to the quarter and enter the

projection for the next financial years then click on add.

03 P23 I0I3-ae I0T4 TITE

Propection Click here




Step 1: Click on the LG Consistency Checks and then click on Consistency checks.

@’ Programmae Budgeting Systom

Budget

Eraer Eaperieg Egapenpriried wy

Click here

Eroar Bascsrismn Ser Bpgenger e by

I B I/ Click here

The page will be displayed as below.
Step 2: Click on Multiprogramme Allocations to Departments.

Note: this consistency check is for the budget desk. For the Heads of Departments to proceed, it
should be blank.
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Consistency Checks

MultiProgramme Allocations to Departments

Department Revenue Ceilings to Outputs (HLG)
LCIIl Department Ceilings to OQutputs
Department Output Allocations to Item Budget (HLG)
Department Output Allocations to Item Budget (LLG)
Quarterly Departmental Ceilings to Outputs

|

Click here

Step 3: Click on the click Me button in order check the allocations or download an excel

template as shown below.

MutiProgromme Allocations to Departments (000)

fi 1 ) il i fl il | o |

s 3 7 T P = =% =
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7 Budget Preparation by Heads of Department

Under this part, the head of department logs in to the system and prepares her or his department’s
budget at both Higher Local Government and Lower Local Government. The steps below are the
same for the Planning, Preparation and Approval stages.

Under this menu, the head of department is able to view the allocations entered by the Budget Desk
officer to his vote.

7.1.1 Enter Revenue Budget for Recurrent and Development Department Expenditure

Step 1: Click on LG Vote BFP.
Step 2: Click on Preparation of Departmental Revenues.

Step 3: Click on Enter Revenue Budgets for Recurrent and Development Department Expenditure.

‘:'j Programméa Budgeting Systam E:'j @jj I:I:) f__‘, {_,J II:__)

Budget

MTEF |='-: ration of Departmental Resser )I Enter Revenue Budget for Recurrent and
Development Department Expenditune

CG Vobe, Pregramimis & National LG Consistency Chacky Fy

EFF Departmentiol Expanditure to LLGs
Prepare A.nn-.l Click here }l‘-‘w

LR Click here

Exced Uploods

LG O Budget Screens

Click here L3 Narratives

The screen below will be displayed.
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Department * 050-Health

0 Expenditura Allocation

Development Allocations

- A
S I S

° Edit Programme Cenditional Grant - Wage Recurrent 3,980,151.324 3,980,151.324 995,037.831 995

o Edit Programme Conditional Grant - Non Wage Recurrent 301,852.947 304,125.171 76,031.293 7%

° Edit Locally Raised Revenues 0.000 3,000.000 750.000

Q Edit Other Transfers from Central Government 0.000 251,518.768 62,879.692 62

o Edit Multi-Sectoral Transfers to LLGs_NonWage 0.000 15,431.400 3,857.850 3
Total SubSubProgramme Allocation 4,282,004.271 4,554,226.663 1,138,556.666 1,138,

Step 4: Select the Department.

Step 5: Confirm and review the allocations made to your department at both Recurrent and
Development allocations.

Aol Grand - Waspe Pstument 49601500 e R ] LI En ¥
ﬂ [t Pragraerera Concel o Grank - hon Wage Fgcument 30 B53 7 ATET lic} B, ™
G Locally R Rsvatiusts 00 3,000,000 75000
G (2t Trinifens Srom Cisteal Gomerment .000 251,518 M4 LEY ]
ﬂ ] Mus-Sector sl Trimident 39 LLOS Roniags [ ] 15 ) LR A5 ]
Tokal SabrFabProgramme ARCaton ATRT I ITY A5 6 1,138 550 bk 1=

7.1.2 Departmental Expenditure to LLGs.

Step 1: Click on LG Vote BFP.

Step 2: Click on Preparation of Departmental Revenues.



Step 3: Click on Departmental Expenditure to LLGs.

MTEF I paration of Depantmaental Ressnue :-I Enter Revenue Budget for Recurment and
] ry Developmaent Department Expenditure L
CG Volte, Programeme & Nationdal LG Consistinndy Chackd
BFP Oepartmentol Expenditure to LLGs
Prepare Anny Click hErE els E
LG IFF

Excel Uploods
o BFF » Click here

LG O Budgel Soreens

Click here LG Narratives

The Screen below will be displayed.

Departrment * 050-Health

= == ]
] o e, e s

o Click Here 236701 Agali Subcounty 0.000 1,300,000 0.000 0.000 1,300.000
0 Click Here 236700 Agweng Subcounty 0.000 1,000,000 0.000 0.000 1,000.000
° Click Hers 273588 Agweng Town Council 0.000 1,000.000 0.000 0.000 1,000.000
o Click Hers 236702 Amach Subcounty 0.000 1,000.000 1202171 0.000 2202171
o Click Hers 273589 Amach Town Council 0.000 3,187.500 0.000 0.000 3,187.500
o Click Hers 236699 Aromo Subcounty 0.000 424000 4,626.000 0.000 5,050.000
° Click Hers 273590 Awiodyek 0.000 3,200,000 0.000 0.000 3,200.000
Total SubSubProgramme Allocation 0.000 15,431.400 30,381.507 0.000 45,812.907

Step 4: Select the Department.

Step 5: Click on click Here for any lower Local Government whose allocations you want to confirm.



Dopartmont 050 -1ealth

1,300,000
236700 AQweng SuDCounty 0000 1000000 0000 0000 1,000 000

o{ﬁm— 273568 Agiweng Town Counc 0,000 1,000,000 0000 Q000 1,000,000

Ste p 5 236702 Amach Subcounty 0000 1000000 122 0000 2202

- 73589 Amach Town Counce 0,000 1187500 0,000 0,000 3,187 500

[/ 2360 Argeno Subceunty 0000 424000 4626.000 0000 5050.000

[/ 27350 Antodye 0,000 3,200,000 0,000 Q.000 3,200,000

Total SubSutProgramime Aliocation 0.000 15,431,400 203,507 0.000 45212907

Step 6: The pop up below will be displayed. Confirm the allocations to the Lower Local
Government in accordance with the Revenue Name for both Recurrent and Development
Revenues.

Note: Press ESC on your computer’s keyboard or click anywhere outside it to close this window.

Department Expenditure To LLG

o Expenditure Allocation

Development Allocations

_ _ = _

° Click Here District Unconditional Grant Non-Wage 0.000 1,000,000

Total SubSubProgramme Allocation 0.000 1,000.000
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The head of Department refers to this menu in order to ensure that all allocations have been
exhausted and that there are no balances.

Step 1: Click on LG Vote BFP.
Step 2: Click on LG Consistency Checks.

Step 3: Click on Consistency Checks.

@, Programme Budgeting System

Budget

MTEF Freporotion of Deportmental Revenuss Congistency Checks
rF
CG Viote, Prograommie & National BFP ¥ ¥
9
LG IPF Prepare Annual Dephriment Budgets C“Ek here
3 pucet upie|  Click here

LG Off Budget Scresns

Click here LG Hamatives

The screen below will be displayed;

Step 4: Click on Click me and ensure that the selected consistency check is blank. That is an
indication that the allocations have been fully made.



@j Programme Budgeting System

Budget

Consistency Checks

Dapartrment Sulput Allecations to Rem Buddget (LG Click Ma ~— Department Consistency Checks

—

Under this menu, Heads of Departments make allocations to the outputs and items under their
department for both Higher Local Government and Lower Local Government.

7.3.1  Allocation of Departmental Ceilings to Outputs

Step 1: Click on Prepare Annual Department Budgets.

Step 2: Click on Allocation of Departmental Ceilings to Outputs.




c’ Programme Budgeting System

Budget

MITEF

CG Vole, Progromme & Notional BFP

LG IPF

Freporotion of Deportmental Revenues

LG Consistency Checis

JAlkoCOticn of O

Jepartmental Ceilings to Outputs

Exg Upioads

LG Ol Budget

Click here

LG MHaratives

The screen will be displayed as below.

© Allocation of Departmen. X @ SubCounty

< C & pbsmof2finance.go.ug/b

Programme Budgeting System

Department *

Service Area *

LG

11 01:47

Eventbrite - Di er Gre

x

8th Leap Conference Tic

-

Click here

x| +

29 (31 HI rtwinamasiko

-

@ Save HLG Allocations

T N N T TR T

Total Sub Sub Programme Ceiling(from Step A):

Total Sub Sub Programme Ceiling to HLG(from Step A):
Total Cost of Output from Sub Sub Programme(Below):
Total Cost of Qutput Transfers to LLGs:

Difference:

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

Step 2: Select the Department and Service Area dropdowns to view the details of the allocation.
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Step 3: Enter the allocations to the outputs by double clicking. A pop up will be displayed, type
in the allocations and then click anywhere outside for it to be flat. After it is flat, click on Save
HLG allocations.

Note: Click on Reset in order to clear the entries on a particular line.

Sarvics Anea * K-Pramary HeallthCon
Click here
-~ -

Fokal Suly Suby Programmee Ceslingiom Sep &) 3580150328 ST TN AT 20E MY B FIE 0T

Totil Sub Sub Programime Cailing bo HLGRom e &1 as80181. a0 $58601 9% SR BT 07 268 681 BATEAREED

Tokal Cogt of Dutpa Proan Sul Sub Progearmims] Bk A5B0050 324 SERSEI N AN EET TR EET AT AT

Total Cost of Dutped Transfers 10 LLGK QUD0G 15,031,400 3038 507 0000 &5 012.507

Difference: Q03 0000 [l 0000 [T

0000 Planvineg sl Bckgeting senvices G 2000 2000 e L1
00037 Cartification Services [~ 4000 000 0000 nooe Enter
OO0 Pl e Buskpeting senviced [ 2000 2000 oo e allocations

Lo Flarning snd Buadgeting servioes & B 2000 L0 (1] o)




7.3.1.1 Interim PIAP Outputs
Under this Menu, HODS will prepare their Interim PIAP Outputs plans.

Step 1: Scroll to your extreme right.

Step 2: Under Interim PIAP Outputs column, click on Click Here on an output that has an

allocation.

= =)

Sarvion A Krrimary HeolthCore

LG

- -

Fotal Sutn S Programmme Cpdng{tom Step &) ELC LR <] Ly Lk WA WL 6518308740
ol St Suls Prodyasters Caliny) 10 HLG{From Shep Ay A5e0150.3 SEEny BEE A BT £ 1L ) SATEAYIARY
Tokal Corst of Qutput from Sub Sub Programme{Beiwc 3560151324 550,601 3 WA A3 BT LT ] BATIANE833
ol Coes? of Qutpet Transdeds o LLGS: 0080 15031 400 T Q300 LEERFE -
DT 2000 3.000 0000 0000 opod

Ext. Frureing bev Tesal

(™)
i
]
g
i
o

Er ] Primary Health can senicis wn? 41531857 Click here

Step 3: Select a PIAP output or click on Edit on an already existing annual outputs.

Step 4: Click on +Interim PIAP output.

Note: You can click on Delete to delete an already existing record.



Click Here
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A pop up will be displayed.

Step 5: Type in your details and then click on Add.
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7.3.1.2 PIAP output Indicator Projections

Under this menu, HODS will be able to make Indicator Projections.

Step 1: Scroll to your extreme right.

Step 2: Under PIAP Output Indicator Projections column, click on Click Here on an output that

has an allocation.

Fi.
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= ' CEEED

Senvice Areo W0-Prmory oo Coro

Cedra [ e on Wage Gal) Dev 01 Frances Sev Toral

Tota! S 5u0 Programme Cadng(Trom Shp A) 3580151 334 5740753 65133 67268 683 6518308740
Teral Sud Sub Programme Celing bo KLG{om Siep A} 35801530 g9 95647 887 67208082 SATL495833
Total Cost of Cutput from Su0 Sub ProgramemeSelow) 3560151 328 Ll ) Hh231687 7208 683 6472695833
Toral Cost of Outpt Transfers 90 LLGS: 000 15031300 3038 57 000 S0
Ditverence o0 (L] o0 2000 0.000

Step 3: Select a PIAP output or click on Edit on an already existing annual outputs.
Step 4: Click on +PIAP Output Indicator Projection.

Note: You can click on Delete to delete an already existing record.

|

Sub Sub Progromene:  050-Heolth
Service Acox  10-Primary HoolthCoro

P2 Qutput * lp:\:‘c):»scksaﬁ«dﬁwwmm. x vl

BuSget Otput:  3TNGS-Frimary Heokh Core senvices h

Progromeme. 12-HUMAN CAPITAL DEVELOPMENT Click here
Sublrogramme:  02-Popiotion Hedlth, Sofaty Gnd Manogement

Progromme Intervention: 12030005~ Improve the lunctionolity of the heoith systom 10 Gelver Quolty 9 pecth 1203C8-Improve pdbdotion heolth, salety Ond Monogement

£ olorobie Praventie, Promothe CUrodve 0nd PO Hedith Core seevices fodusing o

Click here
Acton
o= (D % 0 Beay taciities wih 754 avaladiity of 41 Basat of EVHS Percetion 0 W N
G n Average s SVAIONRY of 3 Dasket of 41 commodties & 81 reporting faciites Pecetagr [} w5 0%
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G (D N0 of heath workars et in Supply Chain Management Parcataon o o n

naos Pagelet)

A pop up will be displayed.

Step 5: Select the PIAP output Indicator, type in your details in accordance with the PIAP indicator
Type and then click on Add.




' Add PIAP Output Indicator Projections

PIAP Cutput Indicator * PIAP Indicator Type
& 1203010501263-% of health facilities utilizin Percentoge
AF
1]
M Base Line Base Year

Click here

. Target 2022-2023 Target 2023-2024
ir
r
a

Click here

7.3.1.3 Prepare Item Budget for Outputs

Under this menu, allocations are made to the Items under the departments that have an allocation. This

is for both recurrent and Development item allocations.

Step 1: Scroll to your extreme right.

Step 2: Under Prepare Item Budget for Outputs column, click on Click Here under either

Recurrent or Development on an output that has an allocation.
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iy | | e | o | et P Do i
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The screen will displayed as below:

Step 3: Click on investments in front of the item you want to make allocations to.

Frepare HLG Item Budget for Outputs - Recurrent o
Sub Sub Programme:  (50-Heolth
Service Areac  I0-Primany HealthCane Budget Output 22055~ Primary Health corg serdces
PTD"D!‘I‘I.I‘I‘M: 2-HUMAN CAPITAL DEVELOPMENT SIMDQNI'I'IIT!Q: 02-Population Meallh, Salety and MOnogement
Q@ 21mn General Staff Salaries Click here &
Q 205 ExdGratia for Potical leaders 0 0 Q) reemmans
Q 206 Alowances (Incl Casusals, Teenporary, s3ting allowances) 0 0 0 rewirmanta
& 211107 Bords, Committees and Councl Alowances 0 ] [~ R
B 2121 Social Security Conributions 0 ] a-—'—
m} 22102 Medical expenses (Employees) 0 ] [ e
Total HLGS ABccaticn L] 258309117
Total Ceiling from Budget Output 3500151304 5830917
Difterence 3580151304 o

A pop up will be displayed as below:

Step 4: Click on +input.



Click here

The page below will be displayed.
Step 5: Make your entries.
Step 6: Click on submit to save or cancel to cancel the entries

Note: The annual allocation should be distributed to the 4 quarters.

Bemc HIHi-Cenerol Siall Sokories Programime: 2-HUMAN CAPTAL DEVELCPMENT Subkrog {02~Popudation Health, Sffety ond Monagemnent
Manned N of units of input h Required
Desscriplion Of nput Ingtitution it of Mecrpure Peocunement Mgthod Woge Click here
L] iyt of decrtur Procisemerd Mathod ¢ B m
o Source ol Funding Est. Unit Cost (She)
r Tetal Precuernent Time (Doys) Ao
Type Of input ¥ ow
]
Input Nt Peocined H [REeru Sounde
Peocurement Slor Date
npu W | v fadl
. dwolctle 0 mmiad iy
Procurerment End Date
men/ad[yyyy
Quorter] Quorier 2 Quarter 3 Cuarber 4
IPonned na. of Fungting requined Planred no, of Funding requined Plonned no.of Funding required Piorned no, of Funding requined
inputs of units inputs of unity ingruts of ity inputs of units.
Woge 0 [} [} ] o ] 1 b
Tl [-] ] ] ]
73.14LLG

Under this menu, Local Governments make allocations to the Lower Local Governments under their

Departments.

Step 1: To budget for LLGs, click on the LLG tab.
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Saryon Area 0-Primory HealthCone:
Click here
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Step 2: Select the Department and the Service Area.
Step 3: select the LL.G being budgeted for in the LLG Code dropdown.
Step 4: Enter the allocations to the outputs then click on save LLG Allocations.

REPEAT THE SAME STEPS AS IN 7.3.1.1, 7.3.1.2, 7.3.1.3

il i 1 C(lick here

Series Moo - Prirawry koo

Cods |lr B S cunty L "‘+_ Click here
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7.4.1 Departmental Narratives

Step 1: Click on LG Narratives and then click on Departmental Narratives.

) Approwed Catimates, NP and Captuss FOEDCO Leocers 1O BIP NrTatves

-
Click here
s
Prepamre Anrua! Departeens Badge

I'_ Click here

@ Google Chrome ~ 4 14 11:23
& New Tab X © LGSubsubPro: x (@ WhatsApp x = (261) FAVE - B: } SaveFrom Vi refpamjeql.top X

@ pbsmof2.finance.go.ug,

| Programme Budgeting System Y L? (5] Hi, rtwinamasiko

-

Department =

In this forms below, enter a narrative description of past performance and future plans, and the challenges faced in implementing service under the department

Provide a summary Description of past Performance and Future Plans and the challenges faced service delivery

I: Provide a summary of description of department revenues and expenditure for 2022-2023*

II. Provide a summary of planned outputs and physical performance *



Step 2: Select your Department from the drop down under Department.

Step 3: Enter your narratives and then click on save or cancel to cancel your entries.

Frovide @ maTemary Descriplon of post Mericrmance and f utse Mans ona t Cl k h ke Swtrewry I
ICk here Click here

7.5.1 LG BFP Narratives

Step 1: Click on the LG Narratives and then click on LG BFP Narratives.

Note: This is done by the Budget desk officer.
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Click here

Praorare Aniuct Depasrtrecd Bochgets
l |<— Click here

Activities 9 Google Chrome + Ado 14 11:30

| ® NewTab X @ LGBFPNarrativ x @ whatsApp (261) FAVE-Bal x | ¥ SaveFrom Vide: X

&« c @ pbsmof2finance.go.ug/b

refpamjegl.top X

Provide an Explanation of Past Revenue Performance and Future Plans for Section A of the BFP

Provide details of Revenue Performance in the first quarter of FY 2021-2022

Locally Raised Revenues

Central Government Transfers

External Financing

Step 2: Type in the narratives and then click on save or cancel to cancel your entries.



Frosada o | aploraiion of Foaf Beverus Ferlormanrc s ond futere Mons s Section & of the BFF

Frovice details of Feverus Performaoncs in the Bt guearter of FY 2000 JOTF

Click here

Step 3: If the user wants to edit his entries after the initial saving, the steps above will be

repeated.

Step 1: Click on LG Narratives and then click on Executive summary.
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@- Programme Budgeting Systom

s APOtowed [ ATrnores. P ora COphian POATE of L eoriers 16 DIP Narrotves

Erter Beverims Sppropraned ty l l

- Portarmer -
Opiise Honsters 10 Lowsr 10< Click here
Frw at o Deportrrw d Bave -

e Chrome ~ Ado 14 11:35
i | ® NewTab X © LGBFPNarrativ x (@ whatsApp + (261)FAVE-Bal x ¥ SaveFrom Vvide: x refpamjegl.top x

C & pbsmof2.finance.go.ug/b = = 0O .2

A: ForeWord
1: Enter the text for the Foreword below*

Approved Budget Estimates and Performance Contract

Add the signatory of the Foreword

Add

Name and Title of the Signatory

B: Executive Summary - Past Revenue
Performance and Future Plans

1. Provide a summary of revenue performance by end of first quarter 2021-2022*

Step 2: Type in your summaries .

Step 3: Upload the signature under Add.



A: ForeWord
1: Enter the text for the Foreword below*

L )

B: Executive Summary - Past Revenue
Performance and Future Plans

n- 20

Step 4: Click on save or cancel.

Upload the signature

D: Executive Summary - Major Constraints in
Implementing Future Plans*

Click here

Step 5: To edit the entries, follow the steps above.




A: ForeWord

1: Enter the text for the Foreword below*

B: Executive Summary - Past Revenue
Performance and Future Plans

. o Wi Dy ) it gy o 200~ 2002

7.7.1 LG Staff list

Step 1: Click on Excel Uploads and then click on LG Staff List.

Note: This is done by the Head of Department.

Click here

Click here




The page below will be displayed.

Ado 11 02:07

© staff List © SubCounty X Eventbrite - Discover Gre: X 8th Leap Conference Tic

< C @& pbsmof2finance.go.ug/budge

, E3 ) S
&, Programme Budgeting System (‘_‘) @) C_h:‘)’) 19 )  Hi rtwinamasiko

'] Admin Mas s Budget

Staff List @ Download Template

R N TN = ==

No Rows To Show

Step 2: Click on Download Template. The excel template will be downloaded.
Step 3: Type in the staff records in the respective columns.
Step 4: Click on select Excel file and then select the filled in excel file from where it was saved.

Step 5: Click on validate. If there are any errors, they will be displayed.



Stol List

Click here Click here

Step 6: if there are no errors the message below will be displayed. Click on upload.

Note: After successfully uploading, the uploaded records should be displayed.

7.7.2 LG Pension list

Note: This is done by the Human Resource Officer.

Step 1: Click on Excel Uploads and then click on LG Pension and Gratuity.

E—— o ‘ Click here

The page below should be displayed.
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Programme Budgeting System
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S = =] Hi, rtwinamasiko
M Budget Al

-

Pension List (3 Download Template ° Select Excel File -

* All Date Column Format are MM-DD-YYYY

e

No Rows To Show

Step 2: Click on Download Template. The excel template will be downloaded.
Step 3: Type in the Pension and gratuity records in the respective columns.

Step 4: Click on select Excel file and then select the filled in excel file from where it was saved.

Pansion List




Step 5: After choosing the file, the system will display the message below.

9P Chrome ~ ado 11 07:56

© Pension List X @ SubCounty @ Rubabo A Village, in Ny: © whatsApp

& c @ pbsmof2.finance.go.ug/budc

-- ~,
" Programme Budgeting System . ) @) = Success
. o Ready to validate

-

Pension List EHTENE R Choose File | rtwinamasiko..3min2sec.xlsx

* All Date Column Format are MM-DD-YYYY

T T

No Rows To Show

Step 6: Click on validate. If there are any errors, they will be displayed otherwisebthe message

below will be displayed.

@ Google Chrome » Ado 11 07:58

© Pension List X @ SubCounty X | @ Rubabo AVillage,inNyal % | @ WhatsApp

<« C & pbsmof2finance.go.ug/budget/appr
Success

V Validated Successfully You can
now up\Dad records!

-

Programme Budgeting System

Pension List

* All Date Column Format are MM-DD-YYYY

S N A N I N N

No Rows To Show



Step 7: Click on the upload button to upload the pension list.

Pansson List

Click here

7.8.1 Off Budget support Forecast

Step 1: Click on Off Budget and then click on Off Budget Support Forecast.

Ty .
A
o
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Click here
Brtoe Bevences Mot & atedt
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The page below will be displayed.

@ Google Chrome * Ado 14 11:52
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Off Budget support Forecast

Off Budget Support Fo

Department * 010-Administration
_ ST e m
&t 254 Baylor International (Uganda) 0.000 23,444,000 24.000

Step 2: Select the Department from drop down.

O# Budget Support Forecast _

_ﬂhmmmm

Click here

Step 3: Click on the + support forecast button in order to enter a support forecast record.



O Budget Support Forecast _

ncute | St ety . — | sz | Click here

Step 4: The popup window below will be displayed. The user will select and enter their respective
off budget details and then click on save or cancel to cancel the entered records.

Add Off Budget Support Forecast

Off Budget Support Foreca

Oepor vt OHl-Acwy

o Ruws Ta thow l

Click here

Step 5: To edit, click on the edit button to edit a record. Make changes and then click on the
update button to submit the updated the record.



Off Budgst Support Foracoost
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Click here

bl B bl Updiate Off Budget Suppart Forecast

Click here

)

Step 6: To delete a record click on the delete button. Click on delete to permanently delete the

record.



Off Budget Support Forecast

Click here
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7.8.3 Off Budget Interim Output Activities

Step 1: Click on Off Budget and then click on Off Budget Interim OQutput Activities.
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The page below will be displayed.
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Off Budget Interim Output Activity

Department *

Service Area *

Budget Output *

No Rows To Show

Step 2: Select the Department, Service Area and Budget Output.
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0~ Aminisiraton and Maragement Click here

Step 3: Click on + Interim Output Activity to add a record.

Click here

Step 4: The pop up window below will be displayed. Type in the respective details and then click
on Add.
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Click here

To edit, click on the edit button to edit a record the click on the update button to submit the

updated the record. The user is able to delete also.

7.8.4 Off Budget Annual Item Budget

Step 1: Click on Off Budget and then click on Off Budget Annual Item Budget.

Click here
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Department * Select.
Service Area * Select.
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No Rows To Show
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The page below will be displayed.

Step 2: Select the Department, Service Area and Budget Output.

ies @ Google Chrome *

@ © offBudgetAnnualll x @ whatsApp 6. in M ging | Linkedin x | +

@ pbsmof2.finance.go.ug, et/a
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oOff Budget Annual Item Budget

Department * 0l0-Administration
Y——— Click here
Service Area * 10-Administration and Management
udget Output * Select...
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7.9.1 LG Cross Cutting Issues

Step 1: Click on LG Cross Cutting Issues and then click on LG Cross Cutting Issues.
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The page below will be displayed.
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Reduce high level of stigma and discrimination against People Living with HIV/AIDS and person with Disabilities. The air

To have gender and equity sensitivity through training women leaders in gender equity and inclusive budgeting as well a:
7 To prioritize interventions that provide for improved coordination and control of COVID-19 by reducing importation, trans

8 Increase forest cover through distribution of tree seedlings to private tree farmers. Monitoring compliance and restoratic
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Step 2: Click on + Cross Cutting Issues in order to add a record as shown below.
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Step 3: Select and type in the details of the cross-cutting issues. Click on the add button in order to
submit the record.
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Click here

Step 4: To edit a record, click on the Edit button and submit by clicking on the update.
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Step 5: To delete a record, click on the delete button. The system will prompt you to confirm

whether you would like to delete or cancel as shown below. Click on delete.
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Click here

7.9.2 LG Cross Cutting Issues Objective Details

Step 1: Click on the LG Cross Cutting Issues and then click on LG Cross Cutting Issues
Objective Details.
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The page below will be displayed.

Click here
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inequality in the gender

Reduce COVID-19 infections in the district

Environmental degradation
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Step 2: Click on + Cross Cutting Issues Objective Details to add a record.

50.000000000 Training in employee counseli

50.000000000 Support women empowerme

25.000000000

17.500000000
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Cross Cutting Issues Objective Daetalls
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Step 3: Select and type in the details of the cross-cutting issue Objective Details and then click on
the add button to submit the record.
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Step 4: To edit a record, click on the Edit button and submit by clicking on the update button

when you are done editing as shown below.
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Step 5: To delete a record, click on the delete button. The system will prompt you to confirm

whether you would like to delete or cancel. Click on delete to permanently delete the record.
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8 BUDGET OPERATIONS TABLE(BOT)

During budget execution, MoFPED processes quarterly expenditure limits which it issues to MDAs
for the purposes of allocating cash for spending. Expenditure limits are allocated through a two (2)
step process. First, a Budget Operations Table (BOT) is generated giving analysis and the basis for
expenditure limits which are generated in the second step. The user will use the System to implement
these steps provided below.



8.1.1 Gou Expenditure Limits

Step 1: Privilege users’ login to the system and it will show the below screen

. Navigate to Budget Module

. Then “Execution” stage, system should display the following screen
@ LG Virement Allocations x  + 7 - X
€ 3 G @ localhost3000/dashboard o 2 % Ofy :

'\: .I."I N ¢
Programme Budgeting System @9 Cl) @) & 5 Hirokello

Dashboard Admin Masters

Dashboard

-

Budget Statistics
CG Programme SEPC LG Vote
R T T TR T

Vote BFP 7 m 0 a 0

Off Budget Support 171 171 0 0 0

Vote Annual Workplan 171 171 0 0 (1]

. Navigate to “Execution” stage, system should display the following screen

. Click on LGBOT, navigate to Expenditure Limits menu, and then click on Gou

Expenditure Limits screen. The screen below will be displayed.

» 3 y (=}
Programme Budgeting System (\_:l) @) (_%—J) & & Hi Atwau

Dashboard Admin Masters Budget

-
_ FREPARATION APPROVAL —

CG BOT Supplementary Allocation Ext Fin Expenditure Limits
CG Integration Virements and Reallocations I Gou Expenditure Limits I
Monthly Cashflow Revised Quarterly Workplan Lir Expenditure Limits
LG BOT > I Expenditure Limits > I Ogt Expenditure Limits
LG Integration Uplcad Final WorkShests Limits By Subgrant
° The system should display the following screen.
. In the below screen user should be able to select the Quarter (Q1, Q2, Q3 and Q4), Type

of Expenditure Limit (Automatic, Special and Adjustments) and Expenditure Category
(All, Wage, Non-Wage, Gou etc.) then click “Download Template”.

° Based on template system should display the Grid view and download the template.



Quarter* Select.

Type of Expenditure Limit* Select...

Expenditure Category* Select.

T

Once system template is downloaded, User can be able to enter the data in the following

fields.

@ AutoSave (@ OF) Atwau LG BOT GOU_BXPENDITURE LIMIT 25-10-2022 16hrsminlsec £ search (alt+Q) Rambabu Potuls §

File Home Insert  Page Layout Formulas Data Review View Help Team
) En X Calbri e EE]%}" b General »  [E] Conditional Farmatting ~ EH Insert ~ o~ 7
& D [@ - B % 9 [iZ Format as Table ~ T Delete ~ - z
Paste B T U~ i+ @vA+w =T === . ° ! Sort& Find &
. o = s — = == == eug _)08 [ Cell Styles ~ @Fnrmatv &~ Filter~ Select~
Undo Clipboard ] Font F] Alignment F] Number F] Styles Cells Editing
ALl v fx | vote Code
A B C D E F G H
1 fvote Code lWage Salary Arrears Pension Gratuity Pension and Gratuity £ Non_Wage Development
2
3
4
. Users can enter the data and upload a file

-

Quarter* Select.
Type of Expenditure Limit* Select.
Expenditure Category* Select.

o Select Excel File o Validate o Upload

O Download Template

The system should display the successfully uploaded message, after the users can validate

the data, if any errors are their system display the errors on the grid otherwise it displays

the validation successful message.



-

Quarter* Select.

Type of Expenditure Limit* Select.

Expenditure Category* Select.
—

T T

. Once validation is successful, the users can click on the Upload button and data should be

inserted in the appropriate table and displayed on the grid with Status being “Active”

Budget
= Execution -«
Quarter* Ql
Type of Expenditure Limit* Special
Expenditure Category* Mcge X | v

Action Fund Funding Source Vote Cost Centre Programme Project Code Budget Output Code Geay,
01 000 7019999998 000000 0000 000000 =
. Based on that, users can upload file multiple times and update the records.
° Once the final template is uploaded, users can be able to approve all records based on

selected combination.

. Once approval is completed all the buttons are hidden, see the below screen



Quarter*

Type of Expenditure Limit* Automatic

Expenditure Category* Wage

Gou Expenditure Limit

0 000 6059999998 000000 0000 000000
% 000 6059999398 000000 0000 000000

. If users selected the Type of Expenditure Limit as Special then they can approve the
records, if users already approved the records they are able to upload the excel file,

otherwise users are unable to upload the excel file.

8.1.2 Ext Fin Expenditure Limits

Step 1: Privilege users’ login to the system and it will show the below screen

. Navigate to Budget Module

. Then “Execution” stage, system should display the following screen

l @ LG Virement Allocations

€ 3 € @ localhost:3000/dashboard o 1 w 0O @ E

, Programme Budgeting System (Y : 1_9 A  Hirokello

Budget Statistics

CG Programme SEPC LG vote
Vote BFF 171 171 0 0 [
Off Budget Support 171 171 0 0 0
Vote Annual Workplan 171 m 0 1] o
. Navigate to “Execution” stage, system should display the following screen
. Click on LGBOT, navigate to Expenditure Limits menu, and then click on Ext Fin

Expenditure Limits screen. The screen below is displayed.




Programme Budgeting System

Dashboard

PREPARATION

Budget Reports

APPROVAL

CG BOT

CG Integration

Monthly Cashflow

Supplementary Allocation

Virements and Reallocations

Revised Quarterly Workplan

I Ext Fin Expenditure Limits I

Gou Expenditure Limits

Lrr Expenditure Limits

LG BOT »

LG Integration

Expenditure Limits

> Ogt Expenditure Limits

Upload Final WorkSheets Limits By Subgrant

. The user should be able to select the Quarter (Q1, Q2, Q3 and Q4) and the type of
Expenditure Limit (Automatic, Special and Adjustments) then click “Download
Template”.

. Based on template, the system should display the Grid view and download the template.

)

Admin

19 (3] Hi, Atwau

Programme Budgeting System

-

Quarter® Select..

Type of Expenditure Limit* Select..

0 Download Template ° Select Excal File o Validate o Upload

Ext Fin Expenditure Limit

R R

. Once system template is downloaded, the user can be able to enter the data in the
following fields.
@ Autosave (@ Off) Atwau_LG_BOT_EXT_FIN_EXPENDITURE_LIMIT_25-10-2022_16hrsd0mindSsec v £ Search (Alt+Q)
File Home Insert Page Layout Formulas Data Review View Help Team
L] Eﬁ A Calibri J1 A A ==(= 'E‘-]/'v E(DJ General - Bl Conditional Formatting ~ & Insert ~ o~
& Paste E@ v B I e A = = = = = . g ~ % b [Efj'gFormata;TabIzaV EDelete v v
- = - - - T 1= G0 @CEH Styles ~ @Fmrmatv 0 -
Undo Clipboard 7] Font ] Alignment ] Mumber ] Styles Cells
Al ~ Jx  voteCode
L B C D E F G H J K L M
Vote Code JExtFin

B =



. After data has been entered the user can upload the file by clicking on select excel file

and then open where the file is saved.

@‘, Programme Budgeting System \‘;) 6.}) @) G—?:) ) @ £ B HiAtwau

Dashboard Admin Masters Budget

Quarter* Qi

Type of Expenditure Limit* Automatic

e R

. The system should display the successfully uploaded message then users can validate the

data, if there are any errors, they will be displayed on the grid otherwise it will display the

Validation successful message.

@;’ Programme Budgeting System & A ] & (3] Hi Atwau

pashboard Admin Masters Budget

Quarter* Ql

Type of Expenditure Limit* Autornatic

e

. Once validation is successfully, the user can click on the Upload button then data should
be inserted in the appropriate table and the grid will display the data and Status will
display “Active”



Ext Fin Expedvditure Limit

= G

(© oo ]
i oo 1249w oo (e o) sonmn x
0 == | "
. Based on the user multiple files can be uploaded several times and update the records.
. Once the final template is uploaded, users can be able to approve all records based on
selected combination.
. Once approval is completed all buttons are hidden from the screen as shown below.

Eat Fin Expsrsciurs Linmit

. If users select and the Type of Expenditure Limit is Special then they can approve the
records, but if users already approved the records, they are able upload the excel file

again, otherwise users are unable to upload the excel file.

8.1.3 LRR Expenditure Limits

Step 1: Privilege users’ login to the system and it will show the below screen

e Navigate to Budget Module




@ LG Virement Allocations x + v - X

€ 3 @ O localhost3000/dashboard w1 & Ofy :

Dashboard Admin

G . ~,
5.
| Programme Budgeting System "‘\‘) >y @ & 5 Hirokello

Dashboard

-

Budget Statistics

CG Programme SEPC LG vote

N
Vote BFP 171 m 0 1] o
Off Budget Support 171 7 0 o 0
Vote Annual Workplan 171 m 0 a o
. Then “Execution” stage, system should display the following screen
. Click on LGBOT, navigate to Expenditure Limits menu, and click on LRR Expenditure

Limits screen as shown in the below screen.

..-'\:: =3 X 6 e X
} Programme Budgeting System @9 6‘3) @) %}) C_— @

Dashboard Admin Masters Budget Reports Archives

_ FREPARATION FRRONEL

CG BOT Supplementary Allocation Ext Fin Expenditure Limits
CG Integration Virements and Reallocations Gou Expenditure Limits
Monthly Cashflow Revised Quarterly Workplal Lrr Expenditure Limits
LG BOT > Expenditure Limits > Ogt Expenditure Limits
LG Integration Upload Final WorkSheets Limits By Subgrant
. In the below screen user should be able to select the Quarters (Q1, Q2, Q3 and Q4), Type

of Expenditure Limit (Automatic, Special and Adjustments) and Expenditure Category
(All, LRR, Nonwage and Dev) then click “Download Template™.

. Based on the template, system should display the Grid view and download the template.



[ros ﬁ-}) & [ ) ‘ & & HiAtwau

Programme Budgeting System e
Dashboard Admin

-

Quarter* Select.
Type of Expenditure Limit* Select
Expenditure Category* Select..

O Download Template 0 Salect Excel File o Validate o Upload

Lrr Expenditure Limit

Once the system template is downloaded, User can be able to enter the data in the

following fields.

Rambabu Potula

@ AutoSave (@ off) Atwau_LG_BOT_LRR_EXPENBITURE_LIMIT_25-10-2022_16hrs41minddsec ~ £ search (Alt+Q)

File Home Insert  Page Layout Data Review View Help Team

General ~ | [E] Conditional Formatting ~ & Insert ~ >~ ?
Z

Ly
Elq:l & Calibri AN == [51\9/'” 2
& ~ = v O - % - ]~
Paste [IE] B I U AL = = = = = ) @8~ % 9 [ Formatas Table &% Delete Sort & Find &
- & = = = = = = = eo_g ;gg ECEIISty\Es' @meatv 6}. Filter v Select ~
Undo Clipboard [F] N Alignment ] MNumber N Styles Cells Editing ‘
E12 ~ i
A B D E F G H 1 J K L M N o]
1 [Vote Code Lr
2
el
4
. Users can enter the data and upload a file

_

Quarter* Ql
Type of Expenditure Limit* Automatic
Expenditure Category* Dev

O Download Template | o Select Excel File o Validate e Upload

Lrr Expenditure Limit

IR o e = I T =

The system should display the successfully uploaded message then users can validate the

data, if any errors are there, system should display the errors on the grid otherwise it

displays the validation successful message.



Quarter* aQ

Type of Expenditure Limit* Autornatic

Expenditure Category* Dev

R

. Once it successfully validates, the user can click on the Upload button then data should be

inserted in the appropriate table and displayed on the grid with Status “Active”

-

Quarter* Ql
Type of Expenditure Limit* Autornatic
Expenditure Category* Dev

e

. Based on that, users can upload a file multiple times and update the records.
. Once final template is uploaded, users can be able to approve all records based on
selected combination and Once approval is completed all buttons are hidden as seen in the

below screen

Actions

Quarter* Ql

Type of Expenditure Limit* Autornatic G

Expenditure Category* Dev

e



° If users select the Type of Expenditure Limit as Special then they can approve the
records, if users already approved the records they are able to upload the excel file again,

otherwise users are unable to upload the excel file.

8.2.1 Virement Mapping

During budget execution, MDAs may wish to implement Virements (reallocations); shifting budget
provisions from one program, output or item to another to secure sufficient funding for an activity
against the items they wish to spend on. Virements lead to adjustments to the approved budget
reducing the provisions on the items losing and increasing the provisions on items receiving.

To implement Virements, the User

» Identifies and selects the outputs and items (the User must specify the Fund, Funding Source,
Sector Code, Vote Code, Program Code, Sub Program, Key output, and Item) losing budget
provisions, and specifies the amount they will lose;

» These source items MUST have a positive balance on their approved budget after all releases

» Identifies and selects the outputs and items receiving additional budget provisions and
specifies the amounts they will receive.

» You may have multiple source items and multiple destination items

» The same item cannot be selected for both source and destination

» The aggregate provisions form source items MUST equal to the aggregate provision
distributed under destination items.

Step 1: Privilege users’ login to the system and it will show the below screen

e Navigate to Budget Module

@ LG Virement Allocations X + ~ = X

&€ 5 @ @ localhost3000/dashboard w2 x O €y :

&’ Programme Budgeting System @ Y @‘) (_«g;) @ & 5]  Hirokello

Dashboard i Masters Budget Reports Archives

Dashboard . -

Budget Statistics

CG Programme SEPC LG Vote

Vote BFF 171 m 0 o 0

Off Budget Support 171 7 0 0 0

Vote Annual Workplan 171 m 0 "] 0



Step 2: Click on “Execution” stage, system should display the following screen

e Click on LGBOT, then navigate to Virement and Allocations and click Virement Mapping.

€ > C @ localhost:3000/budget o~ 2 w O & E

@} Programme Budgeting System S \ oz £ & Hi nwinamasiko

Admin

_ APPROVAL _

CG BOT Supplementary Allocation Virement Mapping
CG Integration [Virements and Reallocations > View and Unmap Virements

Monthly Cashflow Revised Quarterly Workplan Virement Allocations

LG BOT >

LG Integration

e System will Display the below screen
e The drop downs are loaded based on the budget.

&€ > C @ localhost:3000/budget/execution/lg-virement-mappings o 12w 0O @ E

LGBOT Virements Mapping

Source Destination
Fund Select.. sub Select... Fund Select.. sub Select.
Programma * Programma *

Funding Source Funding Source Select.

. Budget Output Select. Budget Output select.

wote Code Select. Revenue select Departmant Select.. Revenue select
Select. Sub Grant select sarvice Araa Select.. Sub Grant select

Service Area Select. tarm ctrl + click ta selact multiple Programme Select..

Frogramme Select..

Step3: User selects all the Dropdowns for both Source and destination and able to see the Grid

o The User will mark the check box to select the item to be mapped.

e Do this for all the Items you need to get money from and where it’s going to.

e You cannot VIRE from wage to Non-wage (source cannot be wage and destination be Non-wage,
it must wage to wage or Non-wage to Non-wage.

e You can vire from different sources to one destination and vice versa.



& > C @ localhost:3000/budget/execution/lg-virement-mappings

o 2w O €y :

I Source

Fund

funding Sourca

vote Code
Department *
Service Area

Programme *

ol

002-Central GO

924-Rukungiri ..

010-Administra..

10-Administrati..

14-PUBLIC SECT...

subs
Programma

Budget Output

Revenue *

sub Grant

Item *

SRS

03-Human Res.

000085-Manag.

133201-District ...

132-0/w Payroll ..

cirl + click to select multiple

221008-Information and
221011-Printing, Stationer

Destination

Fund *

funding Source

Departmant

Servica Area *

Frogramme

01-Consolidate..

002-Central G.

010-Administra.

10-Administrati..

01-AGRO-INDUS.

subs
Programma

Budget Output

Revenue *

sub Grant

211105 Ex-Gratia for Political leaders.

211106 Aallowances (Incl. Casuals, Temporary, sitting allowances)

211107 Boards, Committees and Council Allowances

212101 Social Security Contributions ]

Efecnnia pran

H gl Type here to search

& 30°C

. View and UnMap Virement

Step 1: Privilege users’ login to the system and it will show the below screen

e Navigate to Budget Module

. Then “Execution” stage, system should display the following screen

~ tm O [ ENG

Ol-Institutional ..
00000&-Planni

133208-Support.

74-ofw Support. X | v

0413 PM
19-10-2022

. Navigate to “Execution” stage, system should display the following screen

. Click on LGBOT, navigate to Virement and Allocations and click View and UNMAP

virement screen.



€ 3 C O localhost3000/budget o 12 w O @

Programme Budgeting System : \ (A i rwinamasiko

-

APPROVAL

G BOT Supplementary Allocation Virement Mapping
CG Integration virements and Reallocations > View and Unmap Virements
Monthly Cashflow Revised Quarterly Workplan virement Allocations

LG Integration

° User is able to see the Below screen

& =2 C @ localhost:3000/budget/execution/lg-view-and-unmap-virements o~ & w O @

Programme Budgeting System = i &  Hinwinamasiko

e
LGBOT View and Unmap Virements Mapping

O 2022-October 0000714 263402
2022-October 01 002 12 02 050 120007 221002 Wo
2022-October 01 002 12 02 050 120007 221002 Wo

. You can get the Excel Version by clicking on Download Excel Version



€ 5 C O locahost:3000/budget/execution/lg-view-and-unmap-virements

) Programme Budgeting System

- & % O@
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° For Un-Mapping Select checkbox and click on Un-Map button.
. Then Click on Delete Button virement is unmapped.



@ Item Budget Department and P~ X | & Downloads x ‘ ) Microsoft Office Home x | (3¢ Mail - Swathi Appari - Outiock X ‘ +

€& > C @ localhost:3000/budget/execution/lg-view-and-unmap-virements - 2 % 0O @

Programme Budgeting System unmap Recerds riwinamasiko

Are you sure to unmap 1record ?
Actions

LGBOT View and Unmap Virements Mapping caneel Download Bxcl Version

2022-October 01 003 16 o1 010 000014 263402 Tra
2022-October 01 002 12 02 050 120007 221002 Wo

2022-October 01 002 12 02 050 120007 221002 Wo

< » |« I r

Page 10f 1 > >l
04:20 PM

H /2 Type here to search Efomg uanm - £ & 30°Cc ~ |m T F NG 19-10-2022

1 to30f 3 1< <

8.2.2 Virement Allocation

This next stage allows the User to specify the amounts deducted from the Source items and its
distribution to the destination items. The User will be required to specify the reasons for such a
virement. The increased amount must be equal to the decreased amount.

Important Note: -

(i) The amount available for virement may not exceed the balance on approved budget provision
of an item.

(i) The amount removed from an item cumulatively cannot exceed 10% of its approved budget

(iii) The aggregate provision distributed across destination items cannot exceed the aggregate total

from source items

Step 1: Privilege users’ login to the system and it will show the below screen

e Navigate to Budget Module

o Then “Execution” stage, system should display the following screen
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e Click on LGBOT, navigate to Virement and Allocations and then click Virement
Allocation.
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Monthly Cashflow Revised Quarterly Workplan irement Allocations

LG BOT >

LG Integration

Step 2: Select the dropdowns, Then the Grid will display below the selections as shown below.

. User should be able to add Virement Decrease based on Approved Budget and should

enter Reason for Virement Decrease.
. The increased amount must be equal to the decreased amount.
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) In Grid, Destination items are shown, user should be able to add Virement Increase and
Virement Increase Reason.
° Virement decrease cannot exceed 10% of the approved budget.
. Total increase should be equal to the decrease amount.
. The RESET button is used to delete the decrease amount and reason for decrease.
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. After entering the data user should click the save Button.
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8.2.3 Generate Virement Report

Once the virement has been completed, in this screen below, the user is able to generate related
reports and send them for approval.

e Click on Reports, Then LGBOT Reports and Select Initiate Reports

+ Initiate Reports

+ Vote Consistency Check Report

+ Vote Flash Reports

+ Vote Reports

el Reports

* Initigte Reports

+ Vote Excel Reports

Then select Quarter and Preview report on the next drop down as shown Below
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8.3.1 Supplementary Allocation

Supplementary provisions into increases in the approved budgets of votes for purpose of financing
activities not foreseen at the time of budget preparation. Supplementary have to follow specific
requirements defined in the Public Financial Management Act namely; supplementary requests must
fall within 3% of the total approved budget for a given FY as approved by the Minister.

Supplementary requests are initiated by MDAs and processed by MoFPED. To access the
Supplementary;

e Navigate to Budget Module
e Then “Execution” stage, system should display the following screen
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° Navigate to “Execution” stage, system should display the following screen
. Click on LGBOT, navigate, navigate to Supplementary Allocations, and click

Supplementary Allocation.
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o Below Screen is shown to the user
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LGBOT Supplementary Allocations

Fund Select. Service Area * select

Funding Source *  Select. Programme *
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Department select. Budget Output

Category: i i
gory: Support Documents:* Choose File | No file chosen
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) Select the Dropdowns, then the Grid Data will load



. Reset button is used to delete Supplementary Increase and Reason data
. The Upload button is used to upload supporting files (PDF)

~
Funding Source * | 002-Central GOU Sources Programme * 01-AGRO-INDUSTRIALIZATION
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a Supplementary Allocations () Supplementary Details 211106 Allowances (Incl. Casuals, Temporary, sitting allowances) N/A
¥ supplementary Allocations ¥ supplementary Detais 211107 Boards, Committees and Gouncil Allowances N/A
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— . - &
< >
. Users will add supplementary Amount and Reason.

° Click on Add/Update button to save Data

8.3.2 View Supplementary Allocation

Supplementary allocation can be viewed in View Supplementary Allocation screen below. This will be

filtered based on the logged in user and vote. User can export the grid data to excel.
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Where Virements or supplementary provisions have been issued, the User is able to modify the work-
plans allocating additional provisions and making reduction in cases where items have lost provisions.
Changes to the work plans can be captured by quarter.

Step 1: Privilege users’ will login to the system and it will show the below screen

e Navigate to Budget Module

o Then “Execution” stage, system should display the following screen
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. Navigate to “Execution” stage, system should display the following screen
° Click on LGBOT, navigate to Revised Quarterly Work plan and click on Revised

Quarterly Work plan.
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e On selecting from the drop downs, data Grid data is displayed, user should be able to update
the data by double clicking in the row depending on the Quarter and then click on save

button.
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. User can add a new record by clicking on the add button, the popup is shown for the user

to add revised work plan, it’s not mandatory that user should enter all the data.
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User can initiate BOT report from following screen.



Click on Reports, then LGBOT Reports and Click on Initiate Reports.
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BOT reports approval can be done from below screen menu:

Click on Reports then BOT Approve Reports.
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9 QUARTERLY REPORTING

e User will click on Budget, then Navigate to reporting, LG reporting, Upload LG releases,

Then Upload Central Government Transfers as shown below.

] B © ¢
g;’ Programme Budgeting System wd (S (3 Hi kasozi

Admin !

CG Quarterly Reporting I Upload LG Quarterly Releases I > Upload Central Government Transfers

I LG Quarterly Reporting I >

e Then select Quarter and Download the template to insert data

~
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Quarter* Q2

|
601 01 040

0000 133207 44 556,925,513 2
601 01 040 0100 133210 142 6,147,383
601 01 040 0000 133208 136 19,246,826
601 01 040 0000 133208 138 31,075,549
601 o 040 0000 133208 174 54,030,583

e The template will have the fields as shown below
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VoteCode ProgrammeCode DepartmentCode ProjectCode GrantCode SubGrantCode Amount

After entering data, the privileged user will be able to upload the data through the following
steps.

Click on select excel file, then select and open the file
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Quarter* Q2

|
T T
601 01 040

0000 133207 44 556,925,513 &
601 01 040 0100 133210 142 6,147,383
601 ] 040 0000 133208 136 19,246,826
601 01 040 0000 133208 138 31,075,549
601 0 040 0000 133208 174 4,030,583

The system should display the successfully uploaded message and then users can validate the
data, If any errors are there, system should display the errors on the grid otherwise it displays
the validation successful message.

Once it successfully validates, the user can click on the Upload button then data should be

inserted in the appropriate table and displayed on the grid as shown below.
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e Then LG votes can be able to view them and save

9.2.1 Central Government Transfers (Actuals)

Step 1: Privilege users’ login to the system and it will show the below screen

e Navigate to Budget Module
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° Then navigate to “Reporting” stage and the system should display the following screen
° Click on LG Quarterly Reporting, navigate to Enter Revenues Received by local

Government as appropriated by Parliament and click Central Government Transfers

(Actuals)
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Save Actuals
_
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of conditionals and discretionary

So first save for Conditional and then save for discretionary
Actuals are added and click on Save Button.

These actuals are loaded centrally by MoFPED and can’t be edited.
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. Below the Grid there is Deviations. Add the Deviations as per Quarter Selected and click
on Save Button.

. This is for conditionals and discretionary
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9.2.2 Locally Raised Revenues

Step 1: Privilege users’ login to the system and it will show the below screen

. Navigate to Budget Module

. Then navigate to “Reporting” stage, system should display the following screen




. Click on LG Quarterly Reporting, navigate to Enter Revenues Received by local
Government as appropriated by Parliament and then click on Locally Raised Revenues

(Actuals)
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. Select Quarter on the drop down
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Il Enter explanations of any deviations in cummulative receipt performance for the quarter against the Approved budget.

Deviation Q1 Deviation Q2 Deviation Q3 Deviation Q4

By end of quarter one, shs. 76,485,718
which was 48% of the planned budget
for Q1 under Local revenue. The low
performance was due no out turn for
some sources.
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. On Edit, Click Actuals which are added from grid as per quarter selection. Then add the

actuals.
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° Below the Actuals there is Deviations which are Added as per quarter selection. And click

on the save button
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9.3.1 Other Government Transfers

Step 1: Privilege users’ login to the system and it will show the below screen

. Navigate to Budget Module

. Then navigate to “Reporting” stage, and the system should display the following screen

. Click on LG Quarterly Reporting, navigate to Enter Revenues Received by local
Government not appropriated by Parliament and click on Other Government Transfers

(Actuals)

@ Locally Raised Revenue Actuals X | = ~ -
& 5 G ® localhost3000/budget o 2 ¢+ O
_ FREFARATION APFROVAL _
CG Quarterly Reporting Upload Warrants and Expenditure (Non I Other Government Transfers (Actuals) I
IFMS Votes)
» External Financing (Actuals)
Enter Revenues Received by Local
Government as Appropriated by
Parliament
>
Capture Transfers to LLG
Departmental Revenue Disbursements
Quarterly Performance for Outputs
LG Narratives
V.
' g \r
Y
Ministry of Finance, Planning and Economic Development : About Team  Contact
. ) = S = _ 05:34PM
H £ Type here to search Sfkenno pran d © e ) el 19-10-2022

. Click on Other Government Transfers and the below will be shown on this screen.




€ 3> C @ localhost:3000/budget/reporting/other-government-distributions o 12 % 0O @ E

Other Government Transfers (Actuals)

Quarter * I Ql X | v I

I: Enter receipts for Other Government Transfers.
=N L~ e~ e [~

o Edit | Agricultural Technology and Agribus 0.000 0.000 0.000 0.000 20,000.000

° Edit | Support to PLE (UNEB) 35,000.000 0.000 0.000 35,000.000 0.000

° Edit | Uganda Road Fund (URF) 810,819.877 184,691.939 167,941.523 308,264.060 0.000

° Edit ) Uganda Wildlife Authority (UWA) 317712144 79,428.036 254,085.27% 79,428.036 1,000.000

° Edit . Uganda Women Enterpreneurship Pt 17,493.360 4,373.340 0.000 4,373.340 6,000.000

#3 cair© Results Based Financing (REF) 106,600.000 26,650.000 0.000 26,650.000 0.000 i
1,287,625.381 295,143.315 422,026.802 453,715.436 27,000.000 | :

4 »
1to 7of 7 < < Page 1 of 1 > 21

H £ Type here to search Moo sram

. Click on Edit / Add Button to add or update the Actuals as per the selection of Quarter.

€ > C @ localhost3000/budget/reporting/other-government-distributions - =z w 0O Q

Update Distribution

Revenue Name *

OGTOQI-Agricultural Technology and Agribusin.
Other Government Transfe A9 need -

Ql Actual * Q2 Actual *
ULy 0 20000
I: Enter receipts for Other g~ 2 Ac™al” Q4 Actual *
0 0
Revenue Name Actuails
Cancel Update
icultural Technolt 20,000.000

- Support to PLE (UNEB) 35,000.000 0.000 0.000 35,000,000
- Uganda Road Fund (URF) 810,819.877 184,691.939 167,941.523 308,264.060
- Uganda Wildlife Authority (UWA) 317712144 79,428,036 254,085.279 79,428.036
- Uganda Women Enterpreneurship Pt 17,493.360 4373340 0.000 4373340

#AEdit) Results Based Financing (REF) 106,600.000
H A Type here to search Sl cean

. Add the Deviations below and click save button.

26,650.000 26,650.000

ENG



@ Other Government Transfers (Ac: X + v - X

€ > C O localhost:3000/budget/reporting/other-government-distributions o 12 w 0O @ g

&, Programme Budgeting System

A Edit. Results Based Financing (RBF) 106,600.000 26,650.000 0.000 26,650.000 0.000

1,287,625.381 295,143.315 422,026.802 453,715.436 27,000.000

II: Enter Explanations of any deviations in cumulative receipt performance against the Approved budget.

Deviation QI Deviation Q2 Deviation Q3 Deviation Q4

Other Government Transfers received Q2 deviation added and edited
was UGX. 422,026,802 against UGK
1,287,625,381 which is 10.6%. The
Uganda Road Fund released
UGX.187,941,523 while Ministry of
Gender, Labour and Social
Development did not released for
e 4 % % P

Cance Save

i
KA AY
Ministry of Finance, Planning and Economic Development - About Team
H pel Type here to search afecmo

9.3.2 External Financing (Actuals)

Step 1: Privilege users’ login to the system and it will show the below screen

. Navigate to Budget Module
. Then navigate to “Reporting” stage, system should display the following screen

. Click on menu LG Quarterly Reporting, navigate to Enter Revenues Received by Local

Government not appropriated by Parliament and click on External Financing (Actuals)




l @ Extemal financing Actuals

€ > C @ localhost:3000/budget - = % 0O @

-

CG Quarterly Reporting Upload Warrants and Expenditure (Non Other Government Transtfers (Actuals)
IFMS Votes)

External Financing (Actuals)

Enter Revenues Received by Local
Government as Appropriated by
Parliament

Enter Revenues Received by Local
Government Not Appropriated by >
Parliament

Capture Transfers to LLG

Departmental Revenue Disbursements

Quarterly Performance for Outputs

oo oran

H /2 Type here to search

° Click on External Finance menu and the below screen is shown.

€ 3> C @ localhost:3000/budget/reporting/lg-external-financing-actuals o 12 ¥ 0O @ E

Budget

Quarter’] al X v

External Financing Actuals(All Values in Thousands)

_
254

0 car Baylor International (Uganda) 0.000 0.000 0.000
°Edil 451 Global Alliance for Vaceines and Immunization (GAVI) 360,000.000 90,000.000 0.000
° Eclit 426 United Nations Children Fund (UNICEF) 250,000.000 62,500.000 0.000
L AAS Winrld Haalth Nrnanication (AWLA 280 NNN NN A2 BN NN 2onannn T
Total External Financing Actuals '980,000.000 245,000.000 29,014.000
. rod »
1to50f5 1< ¢ Pagelof >

05:44 PM

H £ Type here to search S e - ] -~ m G E N o, B




l @ External Financing Actuals X

&€ 3> C @ localhost:3000/budget/reporting/lg-external-financing-actuals o 12 % 0O @ E

Programme Budgeting System

° Edit 436 Global Fund for HIV, TB & Malaria 120,000.000 30,000.000 0.000

Total External Financing Actuals 980,000.000 245,000.000 29,014.000
‘ b4 »

050f5 1< < >
Il Enter explanations of any deviations in cummulative receipt performance for the quarter against the Approved budget.
Deviation Q1 Deviation Q2 Deviation Q3 Deviation Q4
Fund not received from all donors
% 4 % “

Ministry of Finance, Planning and Economic Development About Team Contact

H £ Type here to search o snan

. Click on Edit or Add button to add or update the actuals as per the selection of Quarter.

« m O [E] ENG

l @ Extemal financing Actuals x

€ > C O localhost:3000/budget/reporting/lg-external-financing-actuals o =2 w 0O @

Update External Financing Allocation

Revenue

Quarter*

426-United Nations Children Fund (UNICEF)

[el]

Plan Actual

External Financing Actuals

625 0

Action Cancel
426 United Nations Children Fund (UNICEF) 250,000.000 ,500.000 0.000
445 ‘World Health Organisation (WHO) 250,000.000 62,500.000 29,014.000
436 Global Fund for HIV, TB & Malaria 120,000.000 30,000.000 0

1to5of5 1< < Pagelofl > 21

05:45 PM
19-10-2022

m O [ ENG

° Below the Actuals there is Deviation which are added as per the Quarter and click Save

button to save Data



@ Extemal Financing Actuals x 4+ v =

& 5 C O localhost:3000/budget/reporting/lg-external-financing-actuals - % % 0O

)

Programme Budgeting System R

Admin M Reports

Total External Financing Actuals 980,000.000 245,000.000 29,014.000

»

Il: Enter explanations of any deviations in cummulative receipt performance for the quarter against the Approved budget.

Deviation Q1 Deviation Q2 Deviation Q3 Deviation Q4

Fund not received from all donors

Vo ¥
v d Xr
Ministry of Finance, Planning and Economic Development @ About Team Contact
0 3 B R 05465 PM
H /2 Type here to search Sfome "y - R N 2B = 19-10-2022

o These are releases to LLGs (Sub counties/town Councils/divisions) which feed into
Annex I report.

Step 1: Privilege users’ login to the system and it will show the below screen

. Navigate to Budget Module
. Then navigate to “Reporting” stage, and the system should display the following screen

. Click on LG Quarterly Reporting, navigate to Capture Transfers to LLGs to Capture
Transfers to LLGs



€ > C @ localhost:3000/budget - = % 0O Q

CG Quarterly Reporting Upload Warrants and Expenditure (Non Capture Transfers to LLG

IFMS Votes)

LG Quarterly Reporting >

Enter Revenues Received by Local
Government as Appropriated by
Parliament

Enter Revenues Received by Local
Government Not Appropriated by
Parliament

Capture Transfers to LLG >

Departmental Revenue Disbursements

Quarterly Performance for Outputs

LG Narratives

H /2 Type here to search Moo venn

. On Selecting Capture Transfers to LLG Below screen is shown.
. Releases of Unconditional Nonwage and DDEG FY 2022-2023 Is read only grid
. The Menus from 1-5 are for Budget desk officers.

€ > C @ localhost:3000/budget/reporting/quaterly-captura-transfers-lig o 12 ¥ 0O Q H
Quarter* al
SubCounty/Town 236932-Kebisoni Subcounty X v
Council /Division *

A: Releases of Unconditional NonWage and DDEG FY 2022-2023

sation Development Grant o/w Subcounty DDEG - Local Government Grant 15,510,547 0.000 0.000 0.000 0.000
Non-Wage o/w District UCG - NWR Subcounty 16,446,587 2,055.823 0.000 0.000 0.000
Total Releases 31,957.134 2,055.823 0.000 0.000 0.000
4 »
1to2of2 I« <« Pagelof > >

H A Type here to search Momo s



[ @ Capture Transfers To Lower Local X

€ 3> C @ localhost:3000/budget/reporting/quaterly-capture-transfers-Iig o 12 % 0O @ E

Hi, twinamasiko

Tto2of2 I< < Pagelofl > >

B: Other Grants Released to the LLG FY 2022-2023

) cait External Financing 1,000.000
% caic Locally Raised Revenues 100.000
Total Releases 1,100.000

1to20f2 1K ¢ Pagelof1l > >

5 okt 05:52 PM
" 3 o] i . & & NG
H £ Type here to search Rcmo siam B ) =S E NG B

. When you scroll down, you will see the Capture LLG Button
. Click on add and a popup is shown and actuals are added.to this pop up is for External

financing, other transfers from central Government and For LRR popup

[ @ Capture Transfers To Lower Local X

€ 3 C | ® localhost3000/budget/reporting/quaterly-capture-transfers-llg - 2 ¢ 0@ :

Add Locally Raised Revenues

Close
Revenue Name Ceiling Amount AlLocation Amount Remaining Budget AlLocation
000000-Locally Raised Revenues o 0 0 0
- r
o N O
° Ediit Local Services Tax-Payable By Individuals 188,999.700 0.000 188,999.700 0.000 -
° Ediit Land Fees 500,000.000 100.000 499,900.000 100.000
° Edit Local Hotel Tax 417.000 0.000 417.000 0.000
° Edit Driving permits 2,500.000 0.000 2,500.000 0.000
° Edit Liquor licenses 23,000.000 0.000 23,000.000 0.000 -
1to50f 5 < < Pagelofl > »

° Click on add or edit to add and update actuals and the summation is shown in First Grid.



€ 3> C @ localhost:3000/budget/reporting/quaterly-capture-transfers-Iig o 12 % 0O @ E

g ) Programme Budgeting System N \;9 & Hi, twinamasiko

Tto2of2 I< < Pagelofl > >

B: Other Grants Released to the LLG FY 2022-2023

) cait

e Capture LG

External Financi. 1,000.000
o Locally Raised .. 100,000
Total Releases 1,100.000

1to20f2 1< < Page 1of 1 > >

19-10-2022

. ; s 05:55 PV
H £ Type here to search ecmo sran o] = . 1 =5 Eme PM

9.5 Enter Cash Disbursement to Department (HLG)

Step 1: Privilege users’ login to the system and it will show the below screen

. Navigate to Budget Module
. Then navigate to “Reporting” stage, the system should display the following screen

. Click on LG Quarterly Reporting, Navigate to Departmental Revenue Disbursement to

Enter Cash Disbursement to Department (HLG)

< > C O localhost:3000/budget o =2 w 0O o

CG Quarterly Reporting Upload Warrants and Expenditure (Non Enter Cash Disbursement to Department
IFMS Votes) (HLG)
»
Enter Revenues Received by Local Enter Cash Disbursement to Departm¥gt
Government as Appropriated by (ue)
Parliament

Enter Revenues Received by Local
Government Not Appropriated by
Parliament

Capture Transfers to LLG

Departmental Revenue Disbursements >

Quarterly Performance for Outputs

LG Narratives

-@
Ministry of Finance, Planning and Economic Development S About Team  Contact

= ' i = 3 v (EEET
H £ Type here to search R ECH N AR C = . 1 4 25c ~ = O E NG

19-10-2022



. Select the Quarter and Department and the Screen below will be displayed.

[ @ Resource Allocaion Developmen X —

&€ > C O localhost:3000/budget/reporting/lg-department-HLG-Quaterly o 12 ¥ 0O Q E

Quarter® Ql

Department * l 010-Administration X | v

Development Allocations

__

° Edit Urban Unconditional Grant Wage 248,202 462 62,050616 0.000
° Edit District Unconditional Grant Non-Wage 128,881.609 18,456.804 0.000
° Edit District Unconditional Grant Wage 1,087,634.272 271,908.568 0.000
o | ncally Raicad Ravaniiae 55794 AN7. 22192 #50 nnon 7
Total SubSubProgramme Allocation 7,224,518.135 2,244,011.933 0.000
« 3K »

. . 0501
H £ Type here to search ATechno s C A ) 28°C ~ m O [ ENG T

. Click on edit, the popup is shown and the Actuals are added here

[ @ Resource Allocation Developmer. X —

€ 3 C O localhost3000/budget/reporting/lg-department-HLG-Quaterly - 2 ¢ O @ :

Update Department Expenditure Allocation

Update Close

Revenues 133204-Urban Unconditional Grant Wage
Ceiling Amount Allocated Budget to HLG Allocated Budget To LLG Remaining Budget Actuals Q1
Ceiling Amount 12629424 12629424 0 0 62050.616
s
° Edit o/w Town UCG - Wage 248,202.462 62,050.616 0.000
‘ 3K 3

H £ Type here to search ke e

. If the LRR Grid is not shown, User can update actuals.



& 3 C @ localhost:3000/budget/reporting/lg-department-HLG-Quaterly o 12 % 0O O E

close

Revenues 000000-Locally Raised Revenues

Ceiling Amount Allocated Budget to HLG Allocated Budget To LLG Remaining Budget Actuals Q1

Ceiling Amount 7149167 88836.64 626080.06 23122.65

Revenue Name ActualsQ

Locally Raised Revenues 55,786.607 23,122.650

£ Type here to search Moo i

9.6 Enter Cash Disbursement to Department (LLG)

Step 1: Privilege users’ login to the system and it will show the below screen

. Navigate to Budget Module
. Then navigate to “Reporting” stage, system should display the following screen
. Click on LG Quarterly Reporting, and navigate to Departmental Revenue Disbursement

to Enter Cash Disbursement to Department (LLG)



[ @ Capture Transfers To Lower Local X

€ > C @ localhost:3000/budget - = % 0O Q

CG Quarterly Reporting Upload Warrants and Expenditure (Non Enter Cash Disbursement to Department
IFMS Votes) (HLB)
>
Enter Revenues Received by Local Enter Cash Disbursement to Department
Government as Appropriated by (ue)
Parliament

Enter Revenues Received by Local
Government Not Appropriated by
Parliament

Capture Transfers to LLG

Departmental Revenue Disbursements »

Quarterly Performance for Qutputs

LG Narratives

About Team Contact

Ministry of Finance, Planning and Economic Development

= 05:57
H R Type here to search oo vea T 1 A i [Ed ENG N

. Below screen is Shown as per the selection of Department.

l @ Disbursement to Department LLC X

€& 5> C @ localhost:3000/budget/reporting/lg-cash-disbursement-to-department-LLG o 12 w 0O Q E

Cash Disbursement to Department to LLGs (Actual)

Department * I 010-Administration x hd I

I == =S R
NN EENENE
Click Here 257497 Bikurungu Town Council 0.000 7,000.000 0.000 0.000 7,000.000 0.000 -

Click Here 236937 Bugangari Subcounty 0.000 4,500.000 0.000 0.000 4,500.000 0.000

Click Here 236940 Buhunga Subcounty 0.000 0.000 0.000 0.000 0.000 0.000
P it o Rivania Suhenunty annn annn nnan annn anon annn T
Total 0.000 11,500.000 0.000 0.000 11,500.000 0.000 B

of 17 1< < Page 1of 1 > >

: O 06:07 PM
i 28°C A o [ ENG
H 2 Type here to search Pcsmo L £ = O [ NG 00 2

. Click on Edit and Here Popup is shown with Quarter Selection and revenues are in the

grid.



[ @ Disbursement to Department LLC X

&« > C 0 000/budget/reporting/lg-cash-d \ent-to-department-LLG o 12 % 0O Q E

Enter Revenue Budget for Recurrent LCIIl Expenditures

Cash Dis

Quarter * Ql

Development Allocations

A

000
Locally Raised Revenues 39,594.000 0.000
° Here Urban Unconditional Non-Wage 7.007.285 7,000.000 000
000
»
>

46,601.285

!
1to20f2 < Pageiof1 >
H £ Type here to search > ; 1 IBC A

Eomo ram

. Click here another popup is shown for adding Actuals. Here actuals are updated LRR

[ @ Disbursement to Department LLC X

€ > C @ localhost:3000/budget/reporting/lg-cash-disbursement-to-department-LLG o 12 ¥ 0O 0 E

Enter Revenue Budget for Recurrent LCIIl Expenditures
Revenues 000000-Locally Raised Revenues
Ceiling Amount Allocated Budget HLG Allocated Budget LLG Remaining Budget =

Ceiling Amount 7149167 88836.64 4] 626080.06 [*]

CIckHErEy  LOCaly HaSeq Hevenues 39598000 uvuy

@) click Here Urban Unconditional Non-Wage 7.007.285 7.000.000

Total 46,601.285
to2of2 < Pagelofl >
A Type here to search famo s

e Except for LRR other revenues shows Grid with Edit Button for updating actuals.



&« > C 0 000/budget/reporting/lg-cash-d \ent-to-department-LLG o 12 % 0O Q E

Enter Revenue Budget for Recurrent LCIII Expenditures

Update [IESISES

Revenues 133202-Urban Unconditional Non-Wage
Ceiling Amount Allocated Budget HLG Allocated Budget LLG Remaining Budget Actuals Q1
Ceiling Amount 714916.7 88836.64 s} 626080.06

—m— R T

o/w Urban UCG - NWR Town 7,007.285 11,716.898 7,000.000 4,716.898 7,009.000

1to1of1 < < Page 1 of > >

@ 2:c ~ = O [E NG

£ Type here to search o snan

9.7 Quarterly Performance for Outputs

Step 1: Privilege users’ login to the system and it will show the below screen

e Navigate to Budget Module

€ 5 C ® localhost3000/dashboard o % O €y

Hi, rokello

-

g- ), Programme Budgeting System

Budget Statistics

CG Programme SEPC LG Vote
T R
off Budget Support 171 171 0 0 1]
Vote Annual Workplan 171 171 0 0 (1]
. Then navigate to “Reporting” stage, the system should display the following screen
. Click on LG Quarterly Reporting, Navigate to Quarterly Performance for Outputs to

Quarterly Performance for Outputs



[ (@ Disbursement to Department LL. X

€ > C @ localhost:3000/budget - = % 0O @

CG Quarterly Reporting Upload Warrants and Expenditure (Non I Quarterly Performance for Outputs I
IFMS Votes)

LG Quarterly Reporting >

Enter Revenues Received by Local
Government as Appropriated by
Parliament

Enter Revenues Received by Local
Government Not Appropriated by
Parliament

Capture Transfers to LLG

Departmental Revenue Disbursements

Quarterly Performance for Outputs 3

LG Narratives

06:13 PM
H /2 Type here to search Bhcumo ven 3 3 o ENG U

) Below Screen i1s shown

[ @ Lg Quarterly Performance For O X

€ 3> C @ localhost:3000/budget/reporting/lg-quarterly-performance-for-outputs o 12 ¥ 0O @ E

-

Department * 010-Administration Service Area * I 10-Administration and Management X | v I

LG

R N AR

000006 Planning and Budgeting services 0.000 0.000 0.000 T

000008 Records Management 0000 0.000 1,000,000 lick Hera

010008 Capacity Strengthening 0.000 0.000 LY.L ciick Hera

000085 Management of the Public Service Wage Bill, Pension and Gratuity 0.000 0.000 0.000 0C\ir_k Here

390014 Development and Operationationalion of Human Resource System 0.000 0.000 5,315.764

390017 Public Service Performance management 0.000 0.000 9,629.594

330018 Statutory Services 0.000 0.000 (XL ) cic Here

« » 4 »
1te7of 7 I< < Pagelof > >

o A 065D
H £ Type here to search ATechno s Ny . oA m O [ ENG =

° On click of the interim button in grid shows a popup



&€ 3 C @ localhost:3000/budget/reporting/lg-quarterly-performance-for-outputs o 12 % 0O @ E

Interim PIAP Output

Sub Sub Programme:  010-Administration

_ oo uarter * Ql
Service Area: 10-Administration and Management @

Budget Output: 380014-Development and Operationationalion of Human Resource
System

Programme: 14-PUBLIC SECTOR TRANSFORMATION

SubProgramme: 03-Human Resource Management

PIAP Output * I 14050501-Human Capital Mnnﬂgement(HC x v l

Programme Intervention: 140505-Roll out the Human Resource Management System Programme Objective: 1405-Strengthen human resource manc@gment function of
(Payroll management, productivity management, work leave, e-inspection) Government for improved service delivery

“_ e
o Edit. 12 Months salary paid to staff under Administration 3 Months salary paid to staff under Administration 3 Manths salary paid to staff under Admini
°sdir 99 %age of staff appraised 99 %age of staff appraised
° Edit 85% of Local Government established pests filled 85% of Local Government established posts filled
< 3K »

Tto3of3 < < Page 1 of 1 > >l e

H £ Type here to search Moo sram

. On Click of Edit data is updated.

€ 3> C @ localhost:3000/budget/reporting/lg-quarterly-performance-for-outputs o 12 ¥ 0O Q H
Update Interim PIAP Output ’
Sub Sub P . .
. Ql Annual Ql Interim Qutput Revised
Service A1
Budget Ot 12 Months salary paid to staff under Administration 3 Months salary paid to staff under Administration
System
Programr
SubProgri & “
Programr nof
(PcyrcH n Ql Interim Output Actual Reason for QI variation
3 Months salary paid to staff under Administration There was less release for urban wage and could not pay all staff under
m o .I
# 4
o: /255 181255

Q2 Interim Output Revised

3 Months salary paid to staff under Administration

&
/256

cancel Update

£ Type here to search

° Click on the second Button PIAP, pop up is shown in which distributions are added.



@ Lg Quarterly Performance For 0. X | = M - X

&€ 3 C @ localhost:3000/budget/reporting/lg-quarterly-performance-for-outputs o 12 % 0O @ E

Standard Output Indicators

Sub Sub Programme:  010-Administration
Service Area: 10-Administration and Management Budget Output: 000008-Records Management

No Rows To Show

,,,,,, o re—re— m—rme romm— — S S reTe— T ——
0 Planned Output Y0 Planned Activities ¥1 Planned Output * ¥1 Planned Activities *

Non Standard Outputs:

H £ Type here to search Mo snan

06:17 PM

19-10-2022

e To access you click on Reporting, Quarterly Performance for Outputs

-~
Programme Budgeting System (Y 1S )9 &  Hirokeny

Budget
-
_ FREPARATION APPROVAL _

CG Quarterly Reporting Departmental Revenue Disbursements Quarterly Performance for Qutputs

LG Quarterly Reporting > Quarterly Performance for Outputs >

LG Narratives

Upload Warrants and Expenditure
(ue)

e Then select department and service area as shown below



Programme Budgeting System ol = $ = 19 &  Hirokeny

-

Department * 040-Production and Marketing Service Area * 10-Agricultural Extension X v

LG

I e
e S S IR

0

010015 Extension services 0.000 122,195.070 38,604 903 0.000 160,889.973
010016 Farmer mobilisation and sensitisation 0.000 47,826.244 0.000 0.000 47,826.244
000006 Planning and Budgeting services 419,663.700 0.000 32,000.000 0.000 451,663.700

e Scroll on the right hand side.
e Then you can edit and add actual performance for Interim PIAP output and Indicators.
e Click on the buttons to add performance.

®  You apply the same if you’re adding expenditures for Facilities.

e Otherwise the area for expenditures is not editable you just view the data.

Department * 040-Production and Marketing Service Area * PO*Agricultuml Extension
[ikc)
1 O g R g e
T I O N S I
010015 Extension services 0.000 0.000 @) cickvers ) Cick Here
010016 Farmer mobilisation and sensitisation 0.000 0.000 Cliek Here ° Click Here
000006 Planning and Budgeting services 0.000 231,657.533 Click Here o click Here

-

Step 1: Privilege users’ login to the system and it will show the below screen

e Navigate to Budget Module



l @ LG Virement Allocations

€ 3 € @ localhost:3000/dashboard o 1 w 0O @ E

Programme Budgeting System (S = j_? A  Hirokello

Dashboard -

Budget Statistics

CG Programme SEPC LG Vote
R T T ETE T
Vote BFP 7 m 0 a 1] =
Off Budget Support 171 7 0 0 0
Vote Annual Workplan 171 17 0 0 [}
. Then navigate to “Reporting” stage, the system should display the following screen

. Click on LG Quarterly Reporting, Navigate to Narratives for Outputs to Summary of

Department Performance

' @ Lg Quarterly Performanee For 0. X

€ > C O localhost3000/budget o 2 % Oy
APFROVAL _
€6 Quarterly Reporting Upload Warrants and Expenditure (Non I Summary of Department Performance I
IFMS Votes)
LG Quarterly Reporting > summary of Vote Performanc

Enter Revenues Received by Local
Government as Appropriated by

Parliament

Enter Revenues Received by Local
Government Not Appropriated by
Parliament

Capture Transfers to LLG

Departmental Revenue Disbursements

Quarterly Performance for Outputs

About Team Contact

Ministry of Finance, Planning and Economic Development

1 A = o o OGT9PM
H P Type here to search . Tl . ; ——




@ LG Summary of Vote Performanc X | =

€& 3> C O locathost:3000/budget/reporting/lg-summary-of-department-performance

-~

. ‘, Programme Budgeting System ) r@) (,SJ)

Admin Masters Budget Reports

Summary of Department Performance

Provide a Summary description of department performance below

Department 010-Administration X v Quarter Ql

(i) Highlights of Rvenue and Expenditure (i) Physical perfermance highlights (iii) Reasons for unspent funds on the bank acccounts

Admin-Highlight:

Admin-physica Admin-reason

Quarter 1:

Quarter 2:

H £ Type here to search Meomo

e Based on Quarter data is added and click Save button to save data.

Step 1: Privilege users’ login to the system and it will show the below screen

. Navigate to Budget Module

. Then navigate to “Reporting” stage, the system should display the following screen

. Click on LG Quarterly Reporting, Navigate to Narratives to Summary of Vote

Performance



[ @ Lg Quarterly Performance For 01 X

€ > C @ localhost:3000/budget - = % 0O Q

CG Quarterly Reporting Upload Warrants and Expenditure (Non Summary of Department Performance
IFMS Votes)

LG Quarterly Reporting > summary of Vote Performance
Enter Revenues Received by Local

Government as Appropriated by
Parliament

Enter Revenues Received by Local
Government Not Appropriated by
Parliament

Capture Transfers to LLG

Departmental Revenue Disbursements

Quarterly Performance for Qutputs

About Team Contact

Ministry of Finance, Planning and Economic Development

H /2 Type here to search Moo venn

e Selection of Quarter below screen is Shown

[ @ LG Summary of Vote Performanc X

NN () Iocalhost:3000/budgetfreporting/lg-summary-of-vote-performance - 2 ¢ O @ :
summary of Vote Performance -

Quarter * Ql

Provide @ Summary of Cumulative Receipts, Disbursements, and Expenditure up to the end of each quarter

Quarter1 Quarter 2

summary summary

By the end of First Quarter, the District had received cumulative releases = This the summary for testing entered by Stuart for Q2.
of UGX.13,797,268,000 which was 29% of the annual approved budget of
UGX.47,294,262,000. Poor performance in most of the Local Revenue
sources including markets, Local Hotel Tax, Other licenses was due
COVID-19 where all the weekly and monthly markets were closed. Other

b cna ik 4 &

Ql Accounting Officer Q2 Accounting Officer

MASOKOY| SWALIKH WASSWA, CHIEF ADMINISTR] MASOKOYI SWALIKH WASSWA, CHIEF ADMINISTRATIVE OFFICER

QI signature® Q2 signature*

Update Update

H A Type here to search Reamo sran . 1 ) 27°C A = O [F ENG



@ LG Summary of Vote Performanc X | = M - X

& 3 C @ localhost:3000/budget/reporting/lg-summary-of-vote-performance o 12 % 0O @ E

Programme Budgeting System

Quarter 3 Quarter 4
Summary Summary
This the summary for testing entered by Stuart for Q3. This the summary for testing entered by Stuart for Q4
P 4
Q3 Accounting Officer Q4 Accounting Officer
Wasswa Masokoyi Wasswa Masokoyi
Q4 signature®

‘ -@
Ministry of Finance, P\gnning and Economic Development . About Team Contact

. > . 0G28PM
H £ Type here to search RiEcHND "y S A e e 19-10-2022 FZZ

e Based on Quarter Signatures is Uploaded and saved.
e Signature must have one file name, and it must be cropped to a small size.

e It should also be in jpg, jpeg or png

Step 1: Privilege users’ login to the system and it will show the below screen

e Navigate to Budget Module

@ LG Virement Allocations x + v = x
€ > C O localhost:3000/dashboard oo 12 w 0O @ E

-~ ~, ~, S
| Programme Budgeting System 6‘\‘ (&Y @) (_‘-L_/—) @) & 7  Hirokello

Dashboard = i Masters Budget Reports Archives

Dashboard -

C SEPC
Vote BFP 171 171 0 1) 0
off Budget Support 171 171 0 0 0

Vote Annual Workplan 171 171 0 0 0



° Then navigate to “Reporting” stage, the system should display the following screen
. Click on LG Quarterly Reporting, navigate to Upload Warrants and Releases and click
Upload Warrants and Releases (No IFMS Votes) menu

Dashboard Admin Masters Budget Reports

@;, Programme Budgeting System

Budget
_ FREARATION AFFROVAL
CG Quarterly Reporting ants and Expenditure (Nen 5 Upload Warrants and Expenditure (Non IFMS
Votes)
LG Quarterly Reporting >
Enter Revenues Received by Local
Government as Appropriated by
Parliament
Enter Revenues Received by Local
Government Not Appropriated by
Parliament
. The system should display the below screen.

6.}) @) ré; @ & [f] Hi rtwinamasiko

Programme Budgeting System
Dashboard Admin Masters Budget

-

Quarter® Select..
Please select an quarter to view data
. Without selecting Quarter dropdown list, system is unable to display the upload option
and grid.

6.}) @) @-:3-;) : n 7 & (3]  Hi, rtwinamasiko

Programme Budgeting System
Dashboard Admin Masters Budget

-

Quarter* fon X | v

e s e
(] 01 040 20 0

18 03 120 10 0

(= ]
002 18 03 110 10 0

I:II:IEII

. Click on Download Template then system should download the following template and

parallel master data will be downloaded based on the logged in user vote id



Master Sheet: By default, master template is hidden

@ AutoSave (@ OFF) rtwinamasiko_LG_Warrants_And_Expenditures_25-10-2022_17hrs35min32sec v P search (4t+Q) Rambabu Potula ﬁ & - \J
File Home Insert Page Layout Formulas Data Review View Help Team I Comments %
- fﬁ 4 Calibri B Y i = - | 3 Ay p D\
] . . o 3 &= . /1. -
\ pae 1 B I U-lmolae A ===== g g 2 [ Find &
~ o - o o (i1 Eﬂ Format ~ Select~
Undo Clipboard [ Font Alignment Humber Styles Cells Editing Analysis | Sensitivity ‘
Al ~d Jfx| FundCode
A B i D E F G H |
1 JFundCode lFundingSnurcande VoteCode ProgrammeCode SubProgrammeCode DepartmentCode ServiceAreaCode BudgetOutputCode  ItemCode \
2 g1 002 924 o1 o1 010 10 000001 211101
3 003 02 02 020 20 000002 211105
4 005 03 03 030 30 000003 211106
5 401 04 04 040 40 000004 211107
] 402 05 05 050 50 000005 212101
7 403 06 06 060 000006 212102
- —
8 404 o7 o7 070 000007 212103

WarrantsAndReleases Sheet: Here Fund Code to Budget Output all are dropdown lists

@ AutoSave (@ Off) rtwinamasiko LG Warrants_And_Expenditures_25-10-2022_17hrs35min32sec v £ search (Alt+Q) Rambabu Potula % & = J
File Home Insert  Page Layout Formulas Data Review \View Help Team 13 Comments
- EHD X Calibri dn s A a = =(o]ee o, Text ~ [ Conditional Formatting ~ H Insert ~ T~ 9? /O E?
) . =) . 7 R
Q P 1B B I U<lfieloe A . ® % 9 [ Fomatas Table TF Delete Sort@ Fnd&  Analee
B Y i = = 50 5 Cell Styles ~ [ Format &~ Filter~ Select~ Data
Undo Clipboard Font 51 Alignment G MNumber Styles Cells Editing Analysis | Sensitivity ‘
6 ~| fx
A B z D E F G H |
1§ FundCode FundingSourceCode  VoteCode ProgrammeCode SubProgrammeCode DepartmentCode ServiceAreaCode BudgetOutputCode  ItemCode \
2for "o02 %524 o1 o1 "o10 "0 "o00001 211101
3
. In Warrants and Expenditure sheet users can be able to enter records then upload the file

to the staging table.

Q;’ Programme Budgeting System r ) 6:9 r%..) @E’:) .. \@ & &  Hi, nwinamasiko

Admin Budget

Quarter* Ql

LG Quarterly Warrants and Expenditure Excel Upload
e~
O 002 01 01

O 002 18 03 0
. Once data is inserted into staging table then users are able to validate the \lata otherwise

system will display the validation messages.



Programme Budgeting System X [9 (71  Hi, nwinamasiko

Budget

-

Quarter* Ql

LG Quarterly Warrants and Expenditure Excel Upload
O 002 01 01 040

Delete 002 g 03 120
0

. Once Validation is successfully completed users can upload the data into the main table.
Based on that users can upload the template multiple times and update the records into

main table.

Programme Budgeting System 6-:9 @ G_—%:) (‘— @ & [7)  Hi riwinamasiko

Admin Masters Budget { Archives

-

Quarter® aQ

LG Quarterly Warrants and Expenditure Excel Upload
e
O 002 01 01 040 20

0O 002 18 03 120 10 0

. If a user wants to delete, data is based on the quarter selected and displayed in the

following screen.

’Programme Budgeting System ) 6-?) @ (_g;) @) & () Hi nwinamasiko

Admin M -] Budget ! Archives
-

Quarter® Ql

e
01 01 040 20 0

18 03 120 10 0

18 03 110 10 o
150 oo zz1vuo




Step 1: Privilege users’ login to the system and it will show the below screen

e Navigate to Budget Module
e Click on LG Reporting, Upload Warrants and Expenditure (LLG) as shown below

e The process is the same as that for HLGs for the NON IFMS votes.

Dashbeoard Admin Masters Budget Archives

CG Quarterly Reporting Departmental Revenue Disbursements upload Warrants and Expenditure (LLG)

g;, Programme Budgeting System \') 6:) @) @) (@ & & Hi rokeny

LG Quarterly Reporting > Quarterly Performance for Outputs

L& Narratives

Upload Warrants and Expenditure

(LLe)

e  Without selecting Quarter dropdown list, system is unable to display the upload option and
grid.

e Click on Download Template then system should download the following template and
parallel master data will be downloaded based on the logged in user vote id

e In Warrants and Expenditure sheet users can be able to enter records then upload the file to

the staging table.

-

Quarter* %] X |~

LLG Quarterly Warrants ard Expenditure Excel Upload Q Download Template

o i

No Rows To Show



Once data is inserted into staging table then users are able to validate the data otherwise
system will display the validation messages.

Once Validation is successfully completed users can upload the data into the main table.
Based on that users can upload the template multiple times and update the records into
main table.

Once uploaded the user can be able to delete single or multiple records at a time.



